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Ref. Ares(2022)987750 - 10/02/2022

Director-General 
 
 

Luxemburg, 04 March 2020 
ARES(2020)  
Ref.

 

 

NOTE FOR THE ATTENTION OF MS ILZE JUHANSONE 

SECRETARY-GENERAL 

 

Subject: Inter-service consultation on Records management and archives 

Ref.: 

Consultation number: ISC/2020/00857 

 

OP contact:

 

   Favourable 

opinion 

subject to comments being taken into account 

 

The Publications Office (OP) would like to thank the Secretariat-General for this consultation 
on records management. As one of the aims of the Decision is making data, information and 
records available, exchanging them, sharing and disseminating them, the OP, on the basis of 
its competence and experience in standardisation of information and in long-term preservation, 
would like to contribute with the following general comments and with the specific ones 
included in the text of the two draft decisions.  

General comments: 

Definition of “record”: the Decision introduces the term 'record' where its predecessors 
referred only to 'documents' and 'files'. The term 'record' is currently not defined in the general 
archiving Regulation applicable to all EU institutions (Council Regulation 354/83 concerning   
the   opening   to   the   public   of   the   historical   archives); this situation could negatively 
affect the “information interoperability” at interinstitutional level and lead to legal uncertainty, 
unless a clear definition of record is agreed and defined at interinstitutional level. Moreover, 
document management and archiving are closely related to other legal domains concerning 
information and data management, such as access to documents, personal data protection, re-
use of public sector information and open data. For example, Regulation (EU) 2018/1725 (in 
line with Regulation (EU) 2016/679 - GDPR) has introduced the term 'record' to refer to a 
specific type of document established for data processing operations. In order to avoid 
confusion and to remain coherent, the term 'record' should be clearly defined across the 
different legal domains mentioned above.  
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Definition of “capture”: the Decision introduces the term 'capture' which partly replaces the 
established term 'registration'. It also contains a definition of 'register' which partly overlaps 
with 'registration' and 'capture'. In the Implementing decision, both terms are used without 
clear distinction (i.e. capture encompasses registration, but probably more). We would like to 
question the added value in introducing the new term 'capture' and propose to keep only the 
term 'registration'. In case automatic registrations from systems like AresLook or PPMT 
should be covered, the suggested term for these would be simply 'automatic registration'. 

Lack of a glossary: while there are definitions of some key terms in the draft Decision, there 
is no glossary in the two documents. Such a glossary (in the Implementing Decision) would 
improve overall understanding. Some terms that would particularly benefit from this: 

•  participant (Decision, Art. 12) 

•  analogue (Implementing Decision, 1.3) 

•  permanent format (Implementing Decision, 11.1) 

•  preservation and long-term preservation (Implementing Decision, several places) 

•  historical (Implementing Decision, 11.2) 

 

As mentioned above, more specific comments and drafting suggestions are included in the 
enclosed annexes. 

e-signed 
Rudolf W. STROHMEIER 

 

Annexes: 
Draft Decision with OP comments 
Draft Implementing Decision with OP comments 
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