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EUROPEAN COMMISSION

Employment, Social Affairs and Inclusion OG

Europe 2020: Social Poficies
Active Inciusion of disadvantaged groups, Fight against Poverty

Brussels,

Ms Catriona WILLIAMS
EUROCHILD AISBL
AVENUE DES ARTS 1-2
1210 BRUXELLES
BELGIQUE

Subject: Notification {etter two

Ref.: VS/2012/0509 — EUROCHILD - 2013 WORK PROGRAMME ~ YEAR

2

Dear Madam,

Please find enclosed your copy of the agreement no. VS/2012/0509 signed by the
Commission.
Please note the following:

— If a pre-financing payment is foreseen by the agreement, please refer to the
appropriate clause(s) of the agreement. If the pre-financing payment is payable
after signature of the agreement without other pre-conditions, it is hot necessary o
send a request for payment. In all other cases, please send us, at your earliest
convenience, a payment request in writing;

— Payment requests should be marked in uppercase “PAYMENT REQUEST” in
order to ensure speedy identification and processing by our staff;

— Payment requests should be sent to the address set out in the agreement.

Yours faithfully,

Emﬁ%&,é%xm) LAREDO

Head of Unit

c.C.; Elodie FAZI

3o 211272012















parucs. it Is drawin upJ
agreement no. EMP. VS
09/11/2010.

The Commission has de
this agreement and the fi
taken note of and accepts,
activities and objectives

The partner accepts the
work programme as des

the above-mentioned framework agreement applicable to the impleme
wn responsibility.

agreement, acting on his

ARTICLE 2 - DURATI

The period of eligibility
starting date™).

ARTICLE 3 - FINANCI

The total costs eligible for]
the partner’s estimated ope

Ul 4CCOradnee win Ui reievant -errmms oI Irame
/2010/0607 signed between the Commission andlthe partner on

specified in the partner’s articles of association.

DN

K partnersnip

cided to award a grant, under the terms and condifjions set out in
amework agreement, which the partner hereby decl

for the work programme of the partner, which cot sponds to the

ant and undertakes to do everything in his power t ciarry out the
ibed in Annex [, in accordance with the terms and} cpnditions of

tion of the

for Union funding shall be 12 months from 01/‘!&1/{20]3 (“the

NG THE WORK PROGRAMME

Union funding are estimated at EUR 1 310 042.08|as shown in

rating budget in Annex {I. The estimated operatingbudget shall

~ be in balance and shall sh
for the period in question

pw all the operating costs and receipts estimated b the partner
making a distinction between costs eligible for Uflidn funding

and those not eligible, in a+
the framework agreement.

The Commission shall cont
the estimated total eligible
determined as specified in
Article I1.20 thereof.

ARTICLE 4 - ADJUSTM

By way of derogation from
when carrying out the work
headings of eligible costs, p
implementation of the work
20% of the amount of each
intended, and without excee
inform the Commission in wf
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cordance with the definition of eligible costs in

ribute a maximum of EUR 996 287.00, equivalent
costs indicated above. The final amount of the gifnt shall be
Article 11.18 of the framework agreement, thhout’

ENT OF THE ESTIMATED BUDGET

programme, adjust the estimated budget by trans
rovided that this adjustment of expenditure does naf affect the
brogramme and the transfer between headings does

'cle I1.15 of

76.05% of

r¢3udlce 1o

i
H

Article 11.14 of the framewotk agreement, the p fler may,
sibetween

dt exceed

I ——————

heading of estimated eligible costs for which theltransfer is
ding the total eligible costs indicated in Amcle | He shall
iting. '
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Within 45 days of the date when the last of the two parties signs the agreement
pre-financing payment of EUR 398 514.80 shall be made to the partner, represent
40% of the maximum amount of the grant specified in Article 3.

Further pre-financing payments:

Pre-financing may be paid in several instalments. In that case, payment of ez
further instalment may not be made until at least 70% of the previous pre-financi
payment has been used up. Where the consumption of the previous pre-financing
less than 70%, the amount of the new pre-financing payment shall be reduced by |
unused amounts of the previous pre-financing.

Every request for payment of a further pre-financing instalment must
accompanied by the documents specified in Article [1.16.2 of the framew«
agreement and by a progress report on the implementation of the work programme.

Within 45 days after the Commission receives the request for payment of a furt;
instalment, together with the documents referred to in the previous sub-paragraph
turther pre-tinancing payment of EUR 398 514.80 shall be made to the partn
equivalent to 40% of the maximum amount of the grant specified in Article 3.

Payment of the balance:

The request for payment of the balance shall be accompanied by the final activ
report and financial statement specified in Article 1.16.4 of the framewc
agreement and by a certificate on the partner’s financial statements and underiy1
accounts for the period in question.

The Commission shall have 60 days to approve or reject the activity report or
request additional supporting documents or information under the procedure I
down in Article [1.16.4. In that case, the partner shall have 30 days to submit ¢
additional information or a new report.

A payment representing the balance of the grant determined in accordance w
Article 11.18 of the framework agreement shall be made to the partner within 45 d
following approval by the Commission of the activity report accompanying

request for payment of the balance. The Commission may suspend the period

payment in accordance with the procedure in Article I1.17.2 of the tramew:
agreement.

ARTICLE 6 - SUBMISSION OF REPORTS AND OTHER DOCUMENTS

The activity reports, financial statements and other documents referred to in Articlg
‘Payment arrangements’ must be submitted in three copies in English on the followi
dates:

Specific agreement no. VS/2012/0509 Page 3 o
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spectiiied in An‘jlcle 5;

- Final activity r

Article 2.

port and financial statement: at the request for finé
at the latest, within 3 months following the closing date of the acts

payment and,
bn: specified in

The final activity report and an executive summary must be completed usitjg the template
contained in Annex III of this agreement. They must be submitted with the ctompanymg

documents on paper and

ARTICLE 7 ~- BANK ACCOUNT

Payments shall be made

n electronic format as indicated in the template.

to the partner’s bank account or sub-account dg d_minated in

euros, as indicated below;

Name of bank:
Branch address:
Account holder:]
Account no:
IBAN code:

This account or sub-acc

Moreover, the funds paid

benefits under the law of t

Such interest or benefits s

ount must identify the payments made by the {fommission.

o this account or sub-account shall yield interest ¢r equivalent
e State on whose territory the account or sub-accoupit is opened.
hall, if they are generated by pre-financing, be deduded from the

payment of the balance or(recovered by the Commission as specified in Artidle’11.17.4 of

the framework agreement.

SIGNATURES
For the partner

L
Ms Catriona WILLIAMS

21 DEC, 2012

For the Commission

Emma TOLEDANQ LAREDD

// Aot ;
..... A A /A?J\, %

Done at ’47/"”(”‘*‘/ (4

.....................

In duplicate.

2o Done at Brussels

... (date) on (date of C.4.D. stamp)
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See attached document — 21 pages.
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NON-ELIGIBLE COSTS A
Toral non-eligible costs : 0.00
ELIGIBLE COSTS ’
Eligible direct costs (D) O
Heading [ - Staffkosts 574026.08
Managemen ‘ 532 715.68 B
Administratipn 20 460.00
Other staff 24 050.40 o
Heading 2 - Travé{ and subsistence allowances 240¥34.00
Travel 175 250.00 2
Subsistence allowances (accommodation, meals. etc.) 265 404.00 A
Heading 3 - Costs|of services 203 §52.00
information dissemination 44 650.00 :
Translations 14 4600.00
Reproduction$ and publications 18 250.00
Specific evalyation 6 600.00
Interpretation 3 500.00
Other service 116 652.00 :
Heading 4 - Admintstration costs 88 Jy0.00
Depreciation fpr purchase of equipment 4930.00 ’
Audits 2 890.00
Financial services
Hire of ropms 7 100.00
Hire of inferpreting booths 4 800.00
Other administfative costs 68 790.00
Total eligible direct costs (D) W 1310042.08
il Total eligible costs = D A 1310042.08]
COVER OF NON-ELIGIBLE COSTS
Partner's contrifution to cover the non-eligible costs q 0.00
INCOME n
Partner's contribjution in cash (C) 313 755,08
Union grant (S) Al 996287.00
[ Total income =C+ S Al 1310 042.08]
See attached document — 6 pages.
Specific agreement no. VS/2012/0509 Al Phge 6 of 7
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See attached document — 18 pages.
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|DIRECT ELIGIBLE COSTS

l :

L HEAQING 4: BEARE OF THE ORGANISATION SRECIFICALLY ABYIGNED 70 TH

- DaHy valary costmpsarfy qress salary including socist tecutily charhas divicad by 220 werking days {slatt ceris nost e
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- Humber of working deys are thoss sxcusively duvated to the tioes end impleantation of pteposs}
é
Name of organisation snd function Oaily selary | Number of
Name within this organisation s ot e | Towdinturo
o Vo . - — ——
To be recrvited svenis manager unler 184,00 1y
Tols Admink
Sacratacal costy s
Yol cout sacrelarie :
Actountant. FIRERR g et ? ‘
. Yobst cost ¥
t olalf : B ‘ - . :
i
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Totai other siaf!
TOTAL STAFF COST 877.228,08 i
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Board meetings A Brussel ’ ) 3. Feb, Apri, Sept (n Greeca}, Dec (BM wi¥ atto meet priar 1o GA - Included in GA budgal)
|CR expert grovn CREX Brussels 3 mactngs - Jan, Apd), June
Participation erpent group {CPEX Brussels 1 masting + remote mestings
GA CA Brussels Junm
X Actiony semingr CIAGT Brusiels Jan/Fab BAngs together 8% p bwotved in the Df intiels
Of kmining CIAC? o ba confmmed 2. planned 13 county lopether with Eurocdvid mambers (possibly In canjunclion with the EEG)
Annwal Confargncs AC Moy Oct
Launch of grandpirents
shudy with regional CEL ;] i JmvFeb
representation
. ez Brussels Feb
 acosmmandali (E3 {Brussefs tov
WG CIAC CIAC) 10 ba confimned 4th quarter This activity wil be Lied io 8 DAPHNE profect
TAGFPS-Temal 8 [.oo) | Brussels Apriay
TWG EY - study visit EY1 Ireland My
. Mh\ Y ,' .‘ Lu cPiB tireland MarcVApst Planned togather with Unice!, Save the Cledeen & EAPN
EP evenl - CPWH EP1 Brussely 3rd quarles
'3 Chooss u relerance for your dvent which can be used in the foltowing budygst ifemy, fr sxampis Conl 1, Conf 7, Sem 3, Traind
WY UT U EVRTIL
Trave) cosl per Travet sub- AGCOmO- MNumberof | Numbarof- : GRAND
(:ccord‘f\g ta th.llbﬁ\u person Humber of parsona total N stalty . _dation persons | days lense TOTAL
s - - —
PSG (2 meetings) 250,00 20,000 w00l 1 18.880,00] 33,660,00
BM (3 mentings in Bxls) .
25000 19, 18.000.001 $0.001 140,04 14,400,00 32.400,.00
BM in Athans R ’
— 250, 9 9.000.00 60,00 1 18 25.200,00,
CREX (3 meetings) 250 00 30, 22.500, 140,00 30 1B 40.500,00
CPEX (2 mestiog) 250.00) 0] 10.00000 60 1 20 12:000,00 22.000,00
8A 200,90] 80] _ 24.000,00 2200] 1o, ). 3112000 81.120,00
CACT (1 Camgaipn s ’ o R
seminar 25,00 39 7.500,004 - 9200, 140,00/ 0 1,5 10.440.00! 17.940,00,
CIAC2 Of triiing (2 1 et . - :
svents) 100,00 20 _400000] 3000 110,09 za). . 1 560000 ££00,00
Anoudl Conference 240,00 %] __2000000! 00 140 1 L ) 100,000,
LE? - grendparenis 250,00 6 8 { 1, 2.892 001
(7 EAPHEwoeth s -
Ermiz 5 6 1 392,00/ 2.892,00,
LEJ CR recomemandations 250'001 20 a0 1. 4840 Q‘ 9.640,00]
Ciac3y 300,00 15 30 2f 1020000 15.300,00,
FPSY 300,00 25 5 9,000,680 15.500,00]
e 300,00 30 i 250 1560000 27.500.00
CMWVE [oint initiative 250.00 15 15 s,sgo_dt 10.719,00
£ -crwe 250,00 1 § 19) . 190000 4.300,00
[Exemat representstion 250.00 29 [] 20, 3,600, 8.800,00
0,00 . . 0,00/ 0,001
0,00 . . 000 0.00
000 q 0,00
0,09 .00 000
0,00 Q.00 0,00
6,00 : 000 9,00
9,99
000
N
4.9
0,99
- UALY
0,00
000]
0,00
175.280,00] ——t







| HEADING 3 : COST FOR SERVICES A
‘
1
Cost fof tnf! 2ad dissaminath Cost for lransttiof {sep Ansex il of the nes) | |
(a¢ exampdd, advactisemwts, distrinudion, et « plaass add spacificabiony ‘ "
Descrigtion of ‘i
documents o b} Numbes of i
tamhated {from | fanguapes Costger page of i Toisl cost
Hatwe of coxts Quantity Un¥t cost Yotaf coat ~into-) i i
remaritnne. Yl | 80090 ormptrpet | ! 40| Jkeod 509,00
Papect karalafed by j "
P 20 Ay Daegds L) 2.000, ’me-nba-n gi -G 3.200.00
[Pewtage cooky by marth 12, . 50000, AC Matwiige . 1 : I 1.200,
CH3d ngite .
[Promcror g mgtans 1 100000 HICOT TN 19 40. NS, 4,000,
fruticey ) 1.200,00 T o 40 oot 4.000,00
Prcecooptes t 8! | - 0,00
et mrcropi ) ] 500000 ] |
|PAACEon Ih ystern ) contateiy L 400,00 2.400,00 L
 Dhrvpiog eramt of wrdaoty oty bane 1 b.850,00 1.850,00 0,00
|\ Webere eusens .L._' 3 8 °-°°i
’ 0, 9,
Q, . 0,
[TOTAL X TOTAL T i 0%
A
Cost (or svaivation: Coxt for repeoduction pid poiicats I O
Description of tasks o be parformed snd Mumber of days | Costperday| Taolal eost iption of & iio be Quaniity Unitcost T Yotaleost
Li |reproduced or pubfished :
1 ka0 00 660000 bgt?»mu Repent 2 : ; 3.750,00|
0,00 0 s sl : 1000,
TOTAL : 8.600.50] Yiaring peck D rtany 00 1 2.500,00
i o ‘l% 3,000 \
|
Feua for intsepretera Eur, 18y 1000 3.000,00 ‘
Ret, of ihe avent
(aocondingloyout | Numberof | mumberctdays |Costpetday| Toislcost [ee secron mateny 3,000,600
Ty i Jcyp o asdees 1 2,000,
GAPF 00/ 0,00,
AG 2 25 3.500 "
0,0 4IL 0,
6,00 TOTAL . ) N SR
\
0.00)
0,00
0, Costs for axtarsial expeclh (vae anngx § of the guidelines) i
0,0G For for eaparts ook, ais. ;
o00 uts _ Wr:““" Number of days | (Totatin Euro
0,00 Accountant 459, 12008 | s4rzo)
. o .
0,00 Book kedper 200 Go.ob“ i 12.000,0
4 T
000 1T Mantensivos 1501 - 12, i 2.000,
H Bl _! I .
0,00} Juabng NPNs 550 14, : 7.700;
Tianer / fscAIatar ot GPWE J
TOTAL | 2,500, tra'ning 3% 10, . 5.500,00
Tralnrer 7 faciiator for D ;
campaly 550 19 . §.5001
Fachiator of CR exped grovp / ) .
Buthor of CR dath ! 204 ; 11.000.
- T
AC apposient 2 12,00 6.600,00,
Total coxt of ali Rems (5 Heatding Servicas Chdd paicipation expert 550! 20000]| HMD-W'
FPE - scoping sratcas on T ,OEI i (;l
‘sl kot bk 500 and d3seminatk 44.550, svidence-base 630 15, . 8204
[FPS~Tappodei Tackialor of &
[era sxomsetons = ol | 2me
- 4| of . :
osi for ranslation 14000, study visi 550, 2] | s.wqo;)
]
| 1ismbsrs contribution 500, Ao_ogH ¢ 20000,
%t for avaluation 6,600, ports for stalf raning 640 a[: i‘L 5200,
144 for pubicabon and reproduction 18 250, i
o B T
513 Tor interpa 3400, JOTAL Ml | 11682y
. H
\eamak wzpants 118.652,00} :
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l gohl costs 1.310.0‘250!,

BENEFICIARY'S CONTRIBUTION IN CASH.

Contributions

‘e Py of

tribubon i cash of (ha spplicant on 83
&AM IRSOWCES -

axplain ofign of resowcen
b onn capist, eic)

witd anciose deck

1of ‘tnent to

‘co-financing

{enck dect:

TRanci i COTH Trorm OUrT Sourtes

tions of it to co-

hnancing)

nanie of organisation sad ameunt}

58,00 mambersivp fees + 17,0004 sponsocaiép for AG ¢
18 condribution 13,000€¢

Tota) of benaficlary’s coatribwiion tn

Revenue generated by the gperation

[ Descaiption of raveque

Event incone

Estimated amaount__ |

Recoverias

operation

Macbar seryices

Total of revenie genersied by the

Ppa! avends

u.mL@L

Tatat axgenddure

1.340.04208
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TEMPLATE FOR THE ANNUAL WORK PROGRAMME

Cover Page

The key role of the Annual Work Plan is
- to update the context analysis and strategic planning at the core of the Trien
Strategic Plan (Part A.) and
- to plan activities aimed to achieve the strategic objectives at a more detailed k
(Part B.)
Please read and follow the instructions carefully. Please write your text in the grey areas.

Name of the Partner Organisation: <Eurochild»
Framework Partnership Agreement Reference number: <V 82010/0607>

ANNUAL WORK PROGRAMME 2013




- Contextual scan and assessment (Chap.;e;'é of the Tnerwm;al Strategic ll' I;im); and
- planned Strategic|Objectives (Chapter 6 of the Triennial Strategic Plaly).

As it is likely that there were some changes in the operating environment jp ithe meantime,
which may also necessitage some adjustment to the strategic objectives, plee ibriefly update
and assess the situation cdncerning the period of this Working Programme. '.
1. Operating enviropment

No more than two paragraphs assessing the need or the prevailing condltions n the operating
environment of the Partney Organisation that might positively affect or deter hfi; operation of
the Organisation, focusing on the important changes (if any) which are relevljnt to the initial
Contextual scan and assesgment (Chapter 5 of the Triennial Strategic Plan). ||

nptegic Plan).
it lreﬂect the

o Voicing the condit{ons, concerns and expectations of (1) people expaged to social
exclusion, discrimination and gender inequality or (2) organisatio_ providing
services 1o peoplé- exposed to social exclusion, discrimination ]nqi gender
inequality. l :

e Reinforcing the skills of the networks and its members' organisations fo| advance

support and further develop EU objectives and priorities at national levej.
* Better integrating| cross-cutting issues (e.g. - gender, poverty - af;ld non-
discrimination) in it§ day-to-day work. 1




In the meantime, if there were some developments in the rationale of and your plan
response to Strategic Objectives as defined in the Triennial Strategic Plan, please provic
short outline of that. For each of them, please develop rationale (the reasons behind cha
and its likely effects on the performance of this Work Programme) and how the Par
Organisation will respond:
Th

3. Risk Management
No more than two paragraphs presenting the internal process in place designed to identify
assess future risks that could impair the performance of the Partner Organisation and
mitigati i d to such risk

4. Performance Measurement

This chapter should explain what kind of mechanisms the organisation will put in place t
able to report on the agreed performance measures after the completion of this W
Programme. You are encouraged to use the standard performance measures which
presented in Annex “Suggested performance measures and corresponding sources
information”)'. You may also develop and include specific performance measures tailore
your needs. In all cases, please make sure that your performance measurement framework
enable you to report on standard performance measures presented in Annex.

Please continue and develop on the relevant information in the Chapter 7 of the Trien
Strategic Plan (“Performance measures”). Please note that the table includes some <bc
examples>: they are for illustrative purposes only and have to be dele

: What concerns performance data collection, please keep in mind that the Comimission's external contractor (PPMI
carry out survey (e.g., of your members or key stakeholders) on your behalf using its proprietary web-based survey tao
do this, you would have to provide;
a) the contact details of the respondents you wish to survey (name {optional), surname (optional), title of organis
(optional), ¢-mail address (compulsory)
b) translation of this questionnaire into additional languages you wish to use, besides EN, FR and DE which w:
made available.
The results would be strictly confidentiaf and available only to you.



|

SUMMARY TABLE: PERFORMANCE MEASUREMENT PLAN

UNIT OF DATA METHOD/ DATA DATA ACQUISITION PLANNED
PERFORMANCE MEASUREMENT SOURCE APPROACH OF REGULARLY | SCHEDULE/ RESPONSIBLE TARGET FOR
MEASURE DATA AVAILABLE? | FREQUENCY | OFFICE/PERSON THiS WORK
COLLECTION ' PROGRAMME

Immediate ontcome 1: IMPROVING THE NETWORKS' ORGANISATIONAL CAPACITY AND MANAGEMENT




UNIT OF
ORMANCE MEASUREMENT

iASURE

DATA

SOURCE

METHOD/
APPROACH OF
DATA
COLLECTION

DATA
REGULARLY
AVAILABLE?

DATA ACQUISITION

SCHEDULE/
FREQUENCY

RESPONSIBLE
OFFICE/PERSON

PLANNED
TARGET FOR
THIS WORK
PROGRAMME

CRITICAL
ASSUMPTIONS

liate outcome 2: VOICING THE CONDITIONS, CONCERNS AND EXPECTATIONS OF
DPLE EXFOSED TO SOCIAL EXCLUSION, DISCRIMINATION AKD GENDER INEQUALITY OR

GAN ISATIONS PROVIDING SERVICES

s Fo

D

TO PEOPLE EXPOSED TO POVERTY AND SOCIAL EXCLUSION

DISCRIVINATI

Direc

ON AND GENDER INEQUALITY

10




UNIT OF

MEASUREMENT

DATA
SOURCE

METHOD/
APPROACH OF
DATA

DATA
REGULARLY
AVAILABLE?

DATA ACQUISITION

SCHEDULE/
FREQUENCY

RESPONSIBLE
OFFICE/PERSON

PLANNED CRITICAL
TARGET FOR ASSUMPTIONS
THIS WORK

COLLECTION

PROGRAMME
Omembers.




summary table

n present example of tools, which may be used for planning, documenting, and managing the performance measurement
ing the performance measurement plan. This table summarizes key data about performance measures, sources, collection
the parties responsible for performance measurement tasks, This table also serves as management tools for monitoring the

the contents of the columns in the performance measurement table:

mance measure is a quantitative or qualitative dimension or scale to measure the progress made towards achieving defined
: should be a precise, direct measure of the relevant objective; it should be practical (i.e., data are available or can be
sender) where possible and appropriate.

ly what it is that's going to be measured. Picture yourself as an evaluation officer who comes in a few years Jater and needs
¢ data collection. What, precisely, is the indicator?

the data come from? From whom and through what mechanism (e.g., a report, a survey, etc.)? Will the data simply be
rative report (e.g., admission records, etc.)? Will the data come from a specific question on a survey, ar from a corporate
rain, be as specific as possible. For instance, if the report has a number, give it; if a specific table in a report is the data
0.

ction: Think replication when filling out this column. How would a newcomer a few years from now know how to collect
that should be noted? If so, do so. This is useful not only for those collecting the data, but also for those interpreting them.
us column) might provide the specifics of the source, "Method/Approach” might provide details on the structure,

tated as a question, this column allows the performance measurement managers know if the data referred to in the previous
se. "A simple' "yes" in this column indicates that the organisation already collects the data and can proceed to analyse and
for performance measurement managers (o continue tracking this important activity to ascertain that data will be available




5. External evaluation
Please indicate how and when the external evaluation will be carried out, to hich extent will
use the results of the monitoring system put in place, and also how it will . elp to report on

PART B, DETAILED ACTIVITY PLANNING

Next, please develop on t
Plan and provide a detailed list of deliverables/outputs to be produced

Key Activities as set out in Chapter 6 of the Tr“ilir;hjal Strategic
Programme as well as planped activities which will lead to their delivery.

er this Work

insert/delete (merge/split) lines as required.
I per table), the Annual Work Programme containg
e the list of relevant strategic objectives that have been identified in the Triennis
and that are linked to the realisation of the outcome;
e the expected outputs;
When identifying outputs, please use the typology of outputs mem‘wne m the logic
model: ;
» Capacity building (i.e. training);
» Monitoring/assessment reports;
» Position/policy papers;
» Ildentification of good practices;
» Information, awareness-raising, campaigning activities, netwol
A certain deliverable/output may fit to more than one of the aboge mentioned
categories: in such cases, please assign them only to one main/domina ﬂype and do
not repeat the same outputs and/or activities several times. -.
¢ planned activities tolbe carried out towards achievement of the expe: eﬂ output;
List all activities incliding Monitoring and Evaluation 10 be undertaken dyjring the year
towards stated outputs, Also, please clearly indicate those responsible fon|cirrying out
the activities. l
o the time frame for undertaking the planned activities;
Please indicate relevant quarters (Q).
o the inputs to be provjded for each activity and planned budget.
List where possible all related costs including staff or other personnel ¢
administration to delivet the services. In any case related person months should

Use the Table below. Pleas
For each of the 4 outcomes

Skrategic Plan

18, meetings,
eiincluded.

o




ANNUAL WORK PLAN TEMPLATE
Year 3 -2013

IMPROVING THE ORGANISATIONAL CAPACITY AND MANAGEMENT OF THE EUROPEAN PARTNER ORGANISATION
ome:

st the relevant strategic objectives that have been identified in the Triennial Strategic Plan and that are linked to the realisation of this outc

‘mprov

ANNUAL TIMEFRAME ,
TARGET/ i T oz | G | 0 PLANNED
EXPECTED QUTPUTS PLANNED ACTIVITIES INPUTS/BUDGE
DELIVERA T
BLES _ v
o :




cfticiont ssemipation. of

maleriads G adl relevant stakcholders

i

TOTAL:

Il.- VOICING THE CONCERNS AND EXPECTATIONS OF PEOPLE EXPOSED TO S

FGENDERINEQUALITY AND FORMULATING THEM TO INFLUENCE POLICY MAKING AT NAT IONAL AND EU LEVELS
List the relevant strateg:c ob_pectnves that have been 1denuﬁed in the Tnenmal Strateglc Plan and that are Imked to the reahsatlon of this outcome:

ANNUAL
TARGET/
DELIVERA
BLES

PLANNED ACTIVITIES

T e e PLANNED
INPUTS/BUDGE
T

<P




fficer
T Policy officer

11
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II1.- REINFORCING THE ADVOCACY AND CAMPAIGNING SKILLS OF THE EUROPEAN PARTNER ORGANISATION AND THOSE OF
ITS NATIONAL MEMBERS IN SUPPORT OF EU OBJECTIVES AND PRIORITIES AND ITS CAPACITY TO SET UP COALITIONS CAPABLE
OF EXERTING CHANGE
List the relevant strategic objectives that have been identitied in the Triennial Strat

ic Plan and that are linked to the realisation of this outcome:
mentation and monitoring -of European policie

EXPECTED OUTPUTS T ANNUAL | PLANNED ACTIVITIES T TIMEFRAME [ PLANNED
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IV.- BETTER INTEGRATING CROSS-CUTTING ISSUES (E.G. GENDER, POVERTY AND NON-DISCRIMINATION) IN THE DAY-TO-DAY

WORK OF THE EUROPEAN PARTNER ORGANISATION
List the relevant strategic objectives that have been identified in the Triennial Strategic Plan and that are linked to the realisation of this outcome:
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ANNEX: SUGGESTED PERFORMANCE MEASURES AND CORRESPONDING SOURCES OF INFORMATION

Immediate Qutcome 1: Improving the | 1. Extent to which the long-term EU network strategic plan is translated and
organisational capacity and management | implemented through concrete actions plans in terms of human resources /
of European networks competences development, communication plan etc to improve key EU network
performance alighed with long-term strategic plan

2. Extent to which PROGRESS-supported networks increase the diversity of their

sources of fundmg including decreasing share of EU fundin
3. R Work membership including geographical

| coverage and level of represematlon (European, national, regional or local)

X X
Immediate Outcome 2: Voicing the | 1. Number of individuals served or reached by communication and campaigning X
concerns and expectations of people | activities, number of publications or other media outlets that publish or quote '
exposed to social exclusion, | material developed by key EU networks
discrimination and gender inequality | 2. Satisfaction with advocacy and services provided as expressed by key EU X
and formulating them to inform and | networks members' organisations and other stakeholders (intensity of regular and
influence policy making at national and | structured information flows from national to EU and from EU to national
EU levels members organisations, increased knowledge and support on policy objectives and
priorities promoted and defended by key EU network
Immediate Oatcome 3: Reinforcing [ 1. Greater understanding and knowledge of EU rights/obligations and/or EU X

the advocacy and campaigning skills of | policy objectives by key EU networks and members’ organisations (staff and
the European partner orgamization and | board members)

those of its npafional members to | 2. Satisfaction with advocacy and services provided as expressed by key EU X
advance, support and further develop | networks members' organisations and other stakeholders (increased knowledge and
EU objectives and priorities at EU and | support, increased ability to use and act upon EU legisiation and policies at
national level national level)

* Administrative documents kept by the network
* External independent evaluator chosen by the network.




He—————

Immediate Outcome 4: Better | 1. Existence of areas of common work developed and implemented with other key X

integrating cross-cutting issues {e.g. { EU networks

gender, poverty, disability and non- | 2. Improved alliances in the community X
3. Gender mainsireaming is systernatically promoted in key EU networks' work X

discrimination)
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ANNEX HI TO THE GRANT AGREEMENT COMPRISING i

1.- FINAL ACTIVITY REPORT TEMPLATE TO BE USED BY BENEFICIARIES WHOSE
OPERATING COSTS ARE FUNDED UNDER PROGRESS
2.- TEMPLATE STRUCTURE FOR EXECUTIVE SUMMARY
3.- COMPULSORY MENTIONS OF EU SUPPORT

EUROPEAN UNION PROGRAMME FOR EMPLOYMENT AND
SOCIAL SOLIDARITY - PROGRESS 2007-2013

e

1.- FINAL ACTIVITY REPORT TEMPLATE TO BE USED BY BENEFICIARIES WHOSE
OPERATING COSTS ARE FUNDED UNDER PROGRESS

This exercise aims at telling the Commission how the Work Programme you have received
funding for has progressed and what was achieved in the funding period.

It is divided in four different parts.
1. The first part relates to the general information about your Work Programme.

2. The second part includes detailed qualitative and quantitative report of the activities
performed, outputs delivered and results achieved, in comparison to those originally
planned in the Work Programme. It also includes self-assessment of key lessons
learned and their dissemination.

3. The third part includes Summary Performance Information to be used for the
performance monitoring of PROGRESS, your funding programme. This part will
have to be compiled on a yearly base and will be due by 15 January t the latest.

4. List of evidence and annexes to be attached.

The deadline for returning BOTH hard and electronic versions of your report is indicated in
Article 1.5 of your grant agreement.

Please send ONE original and ONE hard copy  Please email ONE electronic copy of this
of this Final Activity Report, including all of your form and your evidence to:
evidence in ONE copy only, to:

Please complete all the sections










-—_______

11.- DETAILED PERFORMANCE INFORMATION

11.1.- EXECUTION OF YOUR WORK PROGRAMME

In this section we want to know whether you have executed as planned your Work Programme as detailed in the grant agreement. The s
objectives in the Work Programme were grouped under four different headings (immediate outcomes):
¢ Improving its organisational capacity and management;
¢ Voicing the conditions, concerns and expectations of (1) people exposed to social exclusion, discrimination and gender inequ
(2) organisations providing services to people exposed to social exclusion, discrimination and gender inequality.
» Reinforcing the skills of the networks and its members' organisations to advance, support and further develop EU objectiy
priorities at national level.

¢ Better integrating cross-cuiting issues (e.g. gender, poverty and non-disccimination) in its day-to~-day work.
We ask you to provide information on the outcomes, activities and outputs. For each outcome you should report on ALL the activit

outputs as they appear in the grant agreement, e.g. if one outcome has 8 activities and 8 outputs then you should list and report on each
these.

IMMEDIATE OUTCOME 1: IMPROVING ORGANISATIONAL CAPACITY AND MANAGEMENT

9. List the strategic objectives of the Work Programme as set out in your grant agreement (and the Triennial Strategic Plan), a
how they were responded to during this reporting period. Please,

- fecus on the results/outcomes of your Work Programme (i.e., benefits to the target group(s) addressed);

- include detail on what change implementation of your Work Programme has brought about;

- as well as any difficulties you have faced. '
Impoartant: please note that all activities and autputs/deliverables must be presented not here but in the table 1 1)




v(merge/Spht) lines as required.

10. Please report on your achievements using the performance measurement framework of the Work Programme (as per its Part A, 4.
Performance Measurement), describe and explam any vamnce from the original targets. Use the Table below. Please insert/delete

measure here from Work

| Programme) ——————

- PERFORMANCE UNIT OF MEAS,UREMENT DATA SO_!JRCE PLANNED TARGET ACTUAL VALUE
MEASURE ' o e . (please take from the Work {after implementation of the Work
- ’ - ‘ Programme) _Programme)
1) (insert first performance Unit: (insert from Work #WLWWMW mseri; if relevamt, explain deviation)
Fogramme)

11. Please describe the activities and outputs/deliverables of the Work Programme, describe and explain agy variance from the original
plans in the Work ngramme (as per its Part B. Detaxled Acuwty Planmng) Use the Table below. Please insert/delete (merge/spht) lines as

(as in the Work Programme)

any deviance, it

Programme: how and why,

required.
~ Planned Outputs, incl. Actual ‘ - Actual related activities - Comments Evidence*
" annual target delivery : : Ll (Describe any variance from (For a full list of evidence
(Comment/explain " the original Work requested, please refer to the

check list below — please

necessary) . provide justification of the " | mention here the evidence and
o - .. change(s) made) ‘make the {ink with the
s ' documents which you will annex
_to this Report)




HEE———

IMMEDIATE OUTCOME 2: VOICING THE CONDITIONS, CONCERNS AND EXPECTATIONS OF
(1) PEOPLE EXPOSED TO SOCIAL EXCLUSION, DISCRIMINATION AND GENDER INEQUALITY OR

(2) ORGANISATIONS PROVIDING SERVICES TO PEOPLE EXPOSED TO SOCIAL EXCLUSION, DISCRIMINATION AND
GENDER INEQUALITY

12. List the strategic objectives of the Work Programme as set out m your grant agrecment (and the Triennial Strateg;c Plan), aI
how they were responded fo during this reporting period. Please, - :

- focus on the results/outcomes of your Work Programme (i.e., benefits to the target group(s) addressed);

- include detail on what change implementation of your Work ngramme has brougbt about;

- as well as any difficulties you have faced.
Important: please note that all activities .and ourputs/delzverable.s must be presented not here bur in M

13. Please report on your achievements using the performance measurement framework of the Work Programme (as per its Part A

Performance Measurement), describe and explam any vanance fmm the ongmal targets Use the Table below. Please insert/delete
(merge/split) lines as required.

PERFORMANCE | UNIT OF MEASUREMENT DATA SOURCE ' PLANNED TARGET ACTUAL VALUE
MEASURE , - : (please take from the Work (after implementation of the
Programine) Programme})
1) (insert first performance Uait: (insert from Work {insert from Work | (insert from Work Programme) {insert; if relevant, expluin de:
measure here from Work Programme) Programme)
Programme)




14. Please describe the activities and outputs/deliverables of the Work Programme, describe and explain any variaace from the original
plans in the Work ngrammc (as per its Part B. Detailed Activity Plannmg) Use the Table below. Please mserr}delcte (merge/split) lines as

required.
Planned Outputs, incl. Actual ~ Actual related activities Comments Evidence*
annual target delivery - a ' {Describe any variance from (For a full list of evidence
(as in the Work Programme) | (Comment/explain | the original Work requested, please refer to the
_ any deviance, if Programme: how and why, check list below — please
necessary) provide justification of the '] .mention here the evidence and
» change(s) made) make the link with the
S I _ you will annex

- ‘ to this Report)

IMMEDIATE QUTCOME 3: REINFORCING THE SKILLS OF THE NETWORKS AND ITS MEMBERS' ORGANISATIONS TO

ADVANCE, SUPPORT AND FURTHER DEVELOP EU OBJECTIVES AND PRIORITIES AT NATIONAL LEVEL

-

R LU e = ' s : it
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' 15. List the strategic objectives of the Work Programme as set out in yaur grant agreement (and the Tnennlal Strateglc Plan), and tell
how they were responded to during this reporting period. Please,

- focus on the result&/outcomes of your Work Progtamme (1 e., bénefxts to the target greup(s) addressed), o o

uts/dellverables must be presented not here but m the table 1 Z)




16. Please report on your achievements using the performance measurement framework of the Work Programme (as per its Part .
Performance Measurement), desgnbe and explam any variance from the ongmal targets Use t.he Table below. Please insert/delete

(merge/split) lines as required.

PERFORMANCE UNIT OF M_EASUREMEN’_I‘ © | DATA SO._URCE ~ PLANNED TARGET ACTUAL VALUE
‘MEASURE R v e (please take from the Work (aftec implementation of tl
‘ ' Programme) Programme)
Unit: (insert from Work

1) (insert first performance
measure here fram Work
Programme)

{insert from Work

Programme) Programme)

{insert from Work Programme)

{insert; if relevant, explain d

17. Please describe the activities and outputs/detiverables of the Work Programume, describe and explain any variance from the o
plans in the Work Programme (as per its Part B. Detaxled Actxvny Planmng) Use the Table below. Please insert/delete (merge/split) li

required.
Planned Outputs, incl. -Actual Actual related activities Comments Evidence®
~ annual target delivery ' S (Describe any variance from (For a full list of &
(as in the Work Programms) (Comment/explain ~the original Work requested, please re
' “any deviance, if Programme: how and why, check list below —
‘necessary) provide justification of the mention here the evi¢
change(s) made) make the link wi
o documents which you

to this Repor




IMMEDIATE OUTCOME 4: 4: BETTER INTEGRATING CROSS-CUTTING ISSUES (E.G. GENDER, POVERTY AND NON-
DlSCRlMINATlONllN DAY-TO- DAY WORK

18. L;st the strategic objectives of the ) oat in your graat agreement (and the T rnenmal Strategic Plan), and tell
w th to during this reportmg permd Please,

~ focus on the results/outcomes of yousr Work Programme (i.e., benefits to the target group(s) addressed),

- include detail on what change implementation of your Work ngrarmne has brought about;

~ as well as any difficulties you have faced. .

Impartant please note that all actzvztzes and ouqmt.s/delwerables must be pres ented not here but in the table 20)







| 19. Please report on your achievements using the performance measurement framework of the Work Programme (as per its Part A. 4.
Performance Measurement), describe and explain any variance from the original targets. Use the Table below. Please insert/delete
(merge/split) lines as required.

PERFORMANCE UNIT OF MEASUREMENT DATA SOURCE PLANNED TARGET ACTUAL VALUE
MEASURE o o (please take from the Work (after implementation of the Work
' Programme) __Programme)

1) (insert first performance
measure here from Work

Unit: (insert from Work
Programme)

(insert from Work
Programme)

(insert from Work Programme)

(insert; if relevant, explain deviation)

Programme}
| X

pians in the Work Programme (as per its

20. Please describe the activities and outputs/deliverables of the Work Programme, describe and explain any variance from the original
Part B. Detailed Activity Plapning). Use the Table below. Please insert/delete (merge/split) lines as

required.
Planned Outputs, incl. Actual Actual related activities Comments Evidence*
annual target delivery . B ' (Describe any variance from (For a full list of evidence
(as in the Work Programme) (Comment/explain the original Work | requested, please refer to the
' ' any deviance, if Programme: how and why, check list beiow — piease
necessary) proyide justification of the | mention here the evidence and
change(s) made) make the link with the
documents which you will annex
to this Report)
_
.
—
L 1
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d like you to cross reference (or signpost) the evidence. You may want to use specific codes for the documents presented as evidence or you
v want 10 use file dividers to divide the files into various appendices. The important thing is to clearly signpost the evidence so that it is casy
ants officer to link the evidence with the milestone / output you are reporting progress on. The evidence that you are able 1o provide will
the nature of your work programme. For a full list of evidence requested, please refer to the check list below.

al comments (include here information or comments regarding the performance information you detailed above that might help put
ormance information into context or justify the level of performance achieved so far)

PO |







Please note that (s

uanfiranve perrormance inrormarnon must pe

nmuea only

relation to delivered oytputs in Year N if any by 15 January Year N+1 3t ihe latest. Such

information is necessary to prepare PROGRESS annual performanc

report Year N

due to be submitted t¢ the European Parliament and the Council by 3i March Year

N+1,

1. MONITORING/ASSESS

GOQD PRACTICES. -

POSITION/POLICY PA tzns hnnnrmuuow oF

Prgggamme, glease indicate: -

If there were any REPO TS (w[uch mclude wntten outputs such as repo
studies, reviews, manuals, working papers, toolklts, etc.) produced as paf ﬁf your Work

, analyses, |

|

Guidance:

advice and at the same time to ifentity good practice).

Please provide the total numbedr of independent written outputs, irrespective of whether the were published or
not. An output produced in severat languages counts as a single outpat,

Next please disaggregate the total number into the subcategories provided according to the w
primary objective. A single output may fall into several categories (e.g., a study may aim at p dtzce policy

tan output's

makers

. Nan'onal/regional/loz\al-level policy and decision-

The total number of reparts, of which No. {in cgq finsery
e reports aimed at providing policy advice, research | No. lin u"ul [iaxert|
and analysis
s reporis aimed at idewtifying good practices No. fingert] | {insert} |
o  monitoring and assj:ment reports on the No. gm "‘1 Jinsere]
implementation of laws or po!tues '
Scope of dissemination |- o R e
Total number of paper copies dlstrlbuted (please No. of paper | (i [insert]
provide a total cumulative qumber for all the reports), copies
of which to: distributed
o EU-level policy and decision-makers No. of copies Jinsert)
distributed
No. of copies [insert]

distributed

s Social, economic/buslfess partners

No. of copies
distributed

o (Civil society, NGOs L

No. of copies
distributed

e Academia, experts, Ihﬁtnk tanks

No. of copies
distributed

o Media, Journalists ‘

No, of copies
distributed

{f the reports have beeh published online, please
also provide the total number of their downloads by
unique users (if web address differs from the one

"i—__"

indicated under Part I\please indicate website
address here) B

No. of
downloads

Page 12 0f 18
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2. ORGANISATIONAL CAPACITY BUILDING: - . { Unit { Planned | Actual
TRAININGS/SEMINARS ON POLICY/ORGANISATIONAL SRR '
ISSUES: T

If there were any TRAININGS/SEMINARS on pollcy or orgamsatlonal issues organised by
you for your network members (includes all kinds of training events, meetings, seminars,
working groups, statutory committees, conferences and similar events aimed at capacity
building), please indicate:

Number of such trainings/seminars/similar events No. Dusert| finsery

Total cumulative duration of these events (piease sum up Days | linsertf | Jinsert}
duration of the above events, converted into full working day
equivalent, i.e., 8 hours)'

Number of individuals who participated in these events No. posevt] | linsevy|
Number of women among these participants No. [insert] | Basert}

Next please report on participants satisfaction using the standardised questionnaire ( see footnote’):

Title of the event |

Total number of participants to the event No.
Total number of participants responding to at least one No. finsert|
compulsory question
Did the event match your Share of respondents having responded as § ftnsert)
needs? “yes, agree strongly”, pet cent
Share of respondents having responded as 4 linsert)
“yes, somew hat agree” , per cent
Did you gain relevant Share of respondents having responded as § {tasert|
knowledge and information? | “yes, agree strongly” ., per cent
Share of respondents having responded as 4 insert)
“yes, somewhat agree” , per cent _
Will you be able to apply Share of respondents having responded as 5 [insert|
such knowledge and “yes, agree strongly” , per cent
information in your work? Share of respondents having responded as 4 finverdy
“yes, somewhat agree” , per cent

' For example, | four-day training (4 days). 2 one-day training sessions (2 days) and | half-day round-table discussion (0.5
Jay) result in total cumulative duration of 6.3 days.

We are keen in ensuring that what we fund or do is to the satisfaction of participants. For that we need your assistance. You
will thus be requested for each event you are organising to carry out a short on-the-spot survey. We have listed standard
questions, which shall feature in the evaluation torm distributed to the participants of your events. Depending on the internal
needs of vour work, your questionnaire may fcature more questions. yet these other questions remain outside the scape of our
monitoring work. The standard questionnaire below sets only the compulsory questions which shall be posed to the
patticipants as they are (i.e., withoul adjusting them):

Caompulsory questionis of participant satistaction surveyy

Please scale the following aspects of the event on a 1-5 basis, where 5 slgmﬁes yel, ngree 51413121
strongly”, 4-“yes. somewhat agree”, 3 - “neither agree nor divagree”, 2 — “no, somewhat
disagree” and 1 - “no, disagree strongly™

{Values shall be rounded to one decimal point).

Did the event mafch _xou‘i- neéds?

Did you gain relevant knowledge and information?

Will you be able to apply such knowledge and information in your work?

N 17 £ 10 11



] 3
3. INFORMATION, AWARENESS RAISING AND — ~ T Uni¢ . lTned‘ “Actual
CAMPAINGNING ACT j' ITIES, NETWORK.ING' Chopen | I R R
EVENTS L b
THIRD-PARTY INITIATIVES:; | |
Number of participation of key EU network staff and No. of et | nsert]
board members as speakefs/moderators to conferences | appearances :
and other similar events organised by third parties. of
which |
- EUlevel events No. Hapert] | Jinsenty
- National events No. iﬂc’u 1| Jinsert
- Regiondal/local events No. {imgci‘l[ lisert
Number of consultations ofganised by EU or national level | No. {iu cm isertd
decision-makers to which you were invited to contribute
and/or contributed, of whidh
- EU level consultations No. imﬂL N] [tasery]
- National level consultgtions No. linfert] | finsery
Number of meetings between key EU network staff and No. jisedlerity jiserdd
board members with EU inktitutions and national :
authorities and other stakeholders. of which =
- At EU level No. M) ‘I‘KF] pn\‘m')]
- At national level No. [insri] !Eamrn;
EVENTS ORGANISED BY YOUR ORGANISATION AND YOUR MEMBERS’ ORGANISATIDNS:
If there were any OTHER JNFORMATION , AWARENESS-RAISING AND CAMFPAIGNING EVENTS
(includes various meetmi conferences, round tables, networking events,. t,) events
organised under your Work Programme, please indicate;. - o 1o
Number of information apd communication events No. in et] | linsert|
Total cumulative duration of these events (please sum up Days {iuﬂﬁ'tl finsert}
duration of the above event§, converted into full working day :
equivalent, i.e., 8 hours) !
Number of individuals who participated in these events No. jnsy|t et
' Number of women among|these participants No. [insgft [insert]
Next please report on particjpants satisfaction using the standardlsed quesnonmﬂre_ (see
footnote®): '.
Title of the event 1 _
Total number of participants to the event No. et
Total number of participaﬂxts responding to at least | No. et
one compulsory question
Did the event match your Share of respondents having responded as [ineeet] |
needs? S “yes, agree strongly”, per cent
Share of respondents having responded as [tasert}
4 “yes, somewhat agree” , per cent
Did you gain relevant Share of respondents having responded as inservt]
knowledge and S “yes, agree strongly” , per cent
information? ‘Share of respondents having responded as linseri]
4 “yes, somewhat agree” . per cent
| Will you be able to apply | Share of respondents having responded as finsen|
such knowledge and 5 “yes, agree strongly” , per cent
Share of respondents having responded as finsert]

information in your
work?

4 “yes, somewhat agree” , per cent

Page 14 of 18
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4. INFORMATION, AWARENESS RAISING. AND|  Unit | Planned | Actual
CAMPAINGNING ©  ACTIVITIES,  NETWORKING:{ . -~ ' = SRR
OTHER INFORMATIONI PROMOTIONAL MATERIAL/?

WEBSITE .~ -

If there were any [NFORMATION/I’ROMOTIONAL MATERIALS (mcludmg leaﬂets brnchures,
newsletters, websites, articles in media, video material, etc.) produced as part of your
Work Programme, please indicate ¢

Guidance:
Please provide the total number of various information and promotion materials, irrespective of their form/type

of publishing (video, electronic document, printed on paper, etc.). An output produced in several languages
counts as a single output.

Next please provide the total cumulative number of the disseminated copies of these materials (e.g.,
printed/published copies distributed to your target audiences, number of downloads of the electronic copies
published on websites, number of unique visitors to your information/promational website(s). etc.).

Total number of pieces of such information and Hsert] | (iasertd
promotional material, of which
e Total number of printed material copies pinsert] | jinsertd
*  Number of copies in easy-to-read language for [fusert) | finsert]
disabled people
e Number of copies in each language —
English tinsert] ] Hinsert]
French [inscirt] | finsert)
German finsert] | Hosere]
Other languages [isert] | [insert]
Scope of dissemination: o o -
Total number of material coples dlstnbuted No. of copies | [insert] | [inscrt)
of which to: distributed |
o EU-level policy and decision-makers No. of copies [insery|
distributed
e National/regional/local-level policy and decision- | No- of copies linsery
makers distributed
» Social, economic/business partners No. of copies timsere|
distributed

o Civil society, NGOs No. of copies finsery]
distributed
» Academia, experts, think tanks No. of copies [insert]
distributed
e Media, Journalists Na. of copies fin~erd]
distributed
e Total number of visits to websites related to The average fisart
information and promotional (e.g., the website of :?S'i:;f:;'q“e
your action) month
during the
reporting
period




IV.- SIGNATURE

DECLARATION

I/we confirm that I/wd
organisation named. /W
confirm that the enclosux*
for which I/we lead.

e certify that the information given in this repo

\behalf of the
is correct, and
es are current, accurate, and adopted or approved by the organisation

are duly authorised to sign this declaration 5

{ understand that you ma
any supplementary infi

organisation for this purppse.

contact me to clarify any details in this report, i ufling providing
rmation as applicable. I confirm that [ am at hpnsed by the

Title First name Surname
Position held in the organjsation "
Signed Date

On behalf of (organisation name):

Check List — Have you:

(] Filled out all sections of the form with the requested information?

[ ] Responded within the required deadline?

(] Made sure that all yourL;))ubhshed material acknowledged support from the

[C] Attached the required dpcumentation:

ko

The print-out of the{duly completed, validated and submitted on-line fi

SWIM which stand$ as your financial report

libudget form

o Executive summary|of your work programme in English (see proposedé, trixcture)

e Printed and electrdnic copies of information and promotional matgii
leaflets, brochures, programme, stickers, posters, tapes, calendars, etc);:

o Printed and electropic copies of the reports, analyses, studies, revi
working papers, attepdance lists, toolkits, computer discs with informat
etc.) produced undej your work programme;

e For the events, the ligt of participants with the original signatures;
[_] Completed section 4 with the correct signatories?

[1 Submitted ONE origi

well as the supporting evide

Page 16 of 18
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inall and ONE hard copy of the final activity and finan

ial reports as
ce and ONE electronic copy of all documents? :
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With a view to disseminating all results obtained and outputs delivered under the grant
agreement, all beneficiaries are requested to provide an Executive Summary which will be
posted on the website of the Directorate-General for Employment, Social Affairs and Equal
Opportunities.

Upon a reasoned and duly substantiated request by the beneficiary, the Commission may
agree to forgo such publicity. if disclosure of the information indicated above would risk
compromising the beneficiary's security or prejudicing his commercial interests.

Such a summary should be written in English. [t should be a stand-alone summary of the
action and its implications. Thus it must be well thought out and presented as it may be a
unique opportunity to publicise your work and your organisation.

Please ensure your Executive Summary includes the following headings:

1. A short description of the action (1/2 page maximum)
A concise description of the context in which the action was carried out, the target
group(s) of the action as well as the key activities and deliverables

2. Main objectives of the action (1/2 page maximum)
3. Key results (1 page maximum)

a. results/outcomes of the action, including benefits for main actors and target group(s)
b. added value of the action, i.e. the lasting impact and/or multiplier effect.

Page 17 of 18 17



| 3.- COMPULSORY MENTION REGARDING EU SUPPOR

In accordance with the

acknowledge that the present activity is delivered with the EU support in a
media produced, in particular final delivered outputs, related reports,
releases, videos, software] etc, including at conferences or seminars. In the ¢

Programme for Employm
shall be used:

This (publication,

Programme for Employment and Social Solidarity - PROGRESS (2007-201.

This programme is jnanaged by the Directorate-General for Employment,
equal opportunities Abfthe European Commission, It was established to finay

implementation of
equad opportunities
ubjectives.

The seven-yeur Prog
appropriate and effe
EFTA-EEA and EU

PROGRESS mission
commitment. PROG

o providing

o} monitorinﬂz and reporting on the implementation of EU legislati
PROGRESS policy areas;

o promoting policy transfer, learning and support among Memb

objectives

o relaying the views of the stakeholders and society at large

For more informan'mL see:
Ity 7ee. curopa e progress

General conditions, all beneficiaries are under t

ent and Social Solidarity - PROGRESS., the follo®

veb site, conference, (raining session efc) is support

he objectives of the EU in the fields of employment,
and thereby contribute to the achievement of the Eurc

pramme targets all stakeholders who can help shape 1
ctive employment and social legisiation and policies,
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