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HAND OVER PROTOCOL

implementing the contract concluded on DD/MM/YYYY between XXX and the Agency for the 

Cooperation of Energy Regulators

HAND OVER PROTOCOL FOR:

Premises:
Floor(s):
Area: 

……………… m2 net, ……………… m2 gross

Premises Area - area of premises increased by add-on factor of … %

Storage area:
Floor(s):
Area: 

……………… m2 net, ……………… m2 gross

Parking spaces:

 ………… pieces

DATE:

Members of the Committee:

Name

Company

Name

Institution

PROTOCOL CONTENT:

After the committee familiarized itself with the conditions of the premises the Committee determined 
that the premises have been handed over.
The contractor will remove the defects indicated in the attachement to this Hand Over Protocol.

Name

Company

Signature

Name

Institution

Signature

The protocol consists of the main document: Annex 1 "Punch list items" and Annex 2 "Receipt of key 
delivery".




    

  

  
