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[bookmark: 2]I would like to remind you that you are being invited as a governmental expert following 
enclosed rules. 

Travel expenses will be reimbursed in accordance with the Commission’s applicable rules on 
this matter (for one governmental expert per EU Member State), as annexed to this letter 
(Annex  1). Furthermore, you will find enclosed the form ‘Application for reimbursement of 
expenses’ (Annex 2) and the followings forms available online:  

(1) Financial identification form 
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm) 

(2) Legal entities form 
(http://ec.europa.eu/budget/contracts grants/info contracts/legal entities/legal entities en.cf
m) 

These documents must be completed, signed, stamped and brought to the meeting, together 
with original travel tickets, to enable reimbursement. Please note that, in the exceptional case 
where a business class ticket would be required, prior agreement of the Commission is 
necessary before reimbursement can be offered.  

Important: you must provide the secretary of the meeting with all the documents necessary 
for your reimbursement, as required by the financial rules applicable in the Commission, by 
letter, fax or e-mail postmarked or dated no later than 30 calendar days after the final day of 
the meeting. After this deadline, the Commission will consider that the expert waived his/her 
right for reimbursement. 

Finally, the Commission does not  provide any insurance (cancellation, accidents, civil 
responsibility, etc.) for the experts invited. 

I am looking forward to seeing you in Brussels. 

Philippe Brunet 

Enclosures: 

- Annex 1: Extract of the rules for the reimbursement of travel, 
subsistence and other expenses for outside experts  
- Annex 2: Application for reimbursement of expenses  
- Annex 3: Mandatory Participation Form  
- Annex 4: Draft Agenda 
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