
 

EUROPEAN COMMISSION 
INTERNAL AUDIT SERVICE 
 
Horizontal Affairs and Audit in EU Agencies 
Director 

Brussels, 19 July 2013 
 

Sent by mail to :  
ask+request-688-
xxxxxxxx@xxxxxxxx.xxx 

Subject: Your application for access to documents – Ref GestDem No 2013/3786 

 

Dear Sandra, 

We refer to your e-mail dated 17/07/2013 in which you make a request for access to 
documents, registered on 18/07/2013 under the above mentioned reference number. 

In your email you have requested access to 'Guideline or manual on "Internal Audit" of the Eu 
Institution'. 

We enclose a copy of the documents requested, as follows: 

⎯ IAS Internal Audit Manual in the European Commission (ias_audit_manual 
Commission.pdf) 

⎯ IAS Internal audit Process in EU Agencies and Bodies (ias_audit_manual EU 
Agencies.pdf, ias_audit_manual EU Agencies annex.pdf) 

⎯ Note on sampling methodology (Note on sampling sampling_methodology.pdf) 

⎯ Planning and Monitoring guidelines in Directorate A 
(planning_monitoring_guidelines_en.pdf) 

⎯ Audit Process overview - Time budget / Team scheduling 
(audit_process_overview.jpg, time_budget_team_scheduling.jpg) 

⎯ Time Reporting Guidelines- Activities and Sub Activities for Time Reporting in GRC 
(time_reporting_guidelines.xls, activities_time_reporting.doc) 

⎯ Planning documents  

o Engagement Planning Memorandum Template 
(ECM_engagement_planning_memorandum.ppt) 

o Risk control matrix Template (RCM rcm_template.doc) 
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⎯ Announcement letter  

o Letter template (template_ann_letter_en.doc) 

o Annex 1: Mutual Expectations Paper (mep_2010_en.pdf) 

o Annex 2: Personal Data (annex_2_personal_data.doc)  

o Annex 3: Office Facilities (annex_3_office_facilities_2011.pdf) 

⎯ Draft report  

o Cover note (cover_note_draft_report.doc) 

o Draft report template (draft_report_template.doc) 

⎯ Final report  

o Cover note (cover_note_final_report.doc) 

o Final report template (final_report_template.doc) 

o Action Plan (action_plan_template.doc) 

⎯ IAS reply to Action Plan  

o 'No comments' (no_comment_reply.doc) 

o 'Comments' (comments_reply.doc) 

o IAS comments table (comments_table_reply.doc) 

⎯ Checklists for quality review (quality_review_function_cv.pdf, 
checklist_implementation_of_ qa_2009.pdf) 
 

Disclaimers: 

Please note that these documents cannot be reproduced or disseminated for commercial purposes 
without prior consent given by the Commission. 

 

 

       Agnieszka Kazmierczak 

 


