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NOTICE

This is a restricted Call for Proposals. In thestfinstance, only Concept Notes must be submited
evaluation. Thereafter, applicants who have beersplected will be invited to submit a Full Applica
Form. After the evaluation of the Full Applicatigrem eligibility check will be performed for thogéhich
have been provisionally selected. Eligibility wile checked on the basis of the supporting documents
requested by the Contracting Authority and the esilyiDeclaration by the Applicant’ sent togetherhwihe
application.
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1. SUPPORT TO INITIATIVES TO CONTRIBUTE TO A VIOLENT F REE, TRANSPARENT
AND CREDIBLE GENERAL ELECTIONS IN 2016

1.1. BACKGROUND

The European Union (EU) is founded on the principé liberty, democracy, respect for human rightd a
the rule of law. Human Rights and democracy areomamt areas of EU co-operation and support, and
activities in this sector are provided through enber of EC instruments.

The European Instrument for Democracy and HumamiRIidEIDHR) is one of these instruments,
established with a Regulation No 1889/2006 adofitedhe European Parliament and the Council in
December 2006, and now replaced by a new Regulafidd March 2014 It aims at contributing to the
development and consolidation of democracy, theeRafl Law, and respect for all human rights and
fundamental freedoms within the framework of themBaunity’s policy on development cooperation with
third countries, consistent with the European Uisidoreign policy as a whofe

Over the last decade, Ghana has enjoyed incregsitaible and deepening democratic governance. Three
successful elections in 2000, 2004 and 2008 hawsadtidated inclusive governance and strengthened th
effectiveness of key national institutions suchitesElectoral Commission, the National Peace Caduthe
National Media Commission and the National Commisg$or Civic Education. The peaceful outcome of the
verdict of the Supreme Court on the presidentiatt@n petition, following the disputed 2012 gemera
election further strengthened Ghana’s democragidenttials.

However, Ghana faces some challenges in dealing patkets of communal based violent conflicts and
sporadic outbreak of violence which tend to chams the country's general elections. The 2016tigles
are also expected to take place under the leageo$td new Chairperson of the Electoral Commissind

in a very polarized context full of potential misit between the two dominant Political Parties. sEhe
factors, if appropriate interventions are not fased and implemented, have the potential to triggajor
disruptions that could easily reverse much of thentry’s human development gains made in the last t
decades

This Call for Proposals is a sequel to an earl@l for proposals launched in 2009 entitled "Suppo
initiatives promoting peaceful, transparent andlitie elections in Ghana and increasing the pastan of
women in politics". This particular call for progads was launched against the background of treelgio
contested elections in 2008 with the final outcodetermined after three rounds of voting. There were
reported incidents of violence in some parts of ¢dbentry. The conduct of some media houses toge lar
extent contributed to heightening tension overdieetions.

Even though the verdict of the Electoral Commissionthe 2012 general elections was contested in the
Supreme Court, the elections were generally adgidgebe very peaceful with very minimal incidenfs o
violence. The intervention of the EU contributednensely in bringing about this situation.

The fact that the verdict of the Electoral Comnaeson the 2012 general elections was contestedein t
Supreme Court, despite the peaceful nature of ldatiens is testimony of the highly competitive urat of
Ghana's multi-party democracy. Furthermore the gfehooutcome of the Supreme Court's verdict is

! Regulation (EC) No 235/2014 of the European Barint and of the Council, OJ L 77, 11.03.20l4p://eur-

lex.europa.eu/LexUriServ/LexUriServ.do?uri=0J:L:20077:FULL:EN:PDF

% The Joint Communication of the European Commissind the EU High Representative for Foreign Affairs]
Security Policy “Human Rights and Democracy at teart of EU External Action — towards a more effext
approach” spells out the need for coherence in sti@aming human rights into external policies. Thuent
Communication lead to the adoption in June 2012hef EU Strategic Framework and Action Plan on Human
Rights and Democracy, according to which “the EUl miomote human rights in all areas of its extémetion
without exception”.
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attributable to the sustained advocacy effortsiaf society organizations, faith-based organizasicand
other relevant stakeholders for peace.

This call therefore aims to support initiatives docive to a peaceful pre electoral and post elattor
environment.

1.2. OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The global objective is: to support initiatives that contribute to alent free, transparent and credible
general elections in 2016.

Thespecific objectivesof this Call for Proposals are as follows:

I. Build the knowledge and skills of citizens at krgnd particularly women and youth networks in
conflict mediation, negotiations and dialogue tor@ase their level of participation in resolving
electoral disputes and peace building efforts;

Il. Better understanding and participation by Ghanaiirens of democratic processes and especially
their roles and responsibilities in the electioagass.

1.3. FINANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUTHORITY

The overall indicative amount made available unttés Call for Proposals is EUR 1,000,000. The
Contracting Authority reserves the right not to edvall available funds.

Size of grants

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
amounts:

e minimum amount: EUR 250,000
«  maximum amount: EUR 350,000

Any grant requested under this Call for Proposalstrfall between the following minimum and maximum
percentages of total eligible costs of the action:

* Minimum percentage: 50 % of the total eligible sosftthe action.
* Maximum percentage: 90% of the total eligible cadtthe action (see also Section 2.1.5).

The balance (i.e. the difference between the tmat of the action and the amount requested fiwan t
Contracting Authority) must be financed from sowsragther than the European Union Budget or the

European Development Fuhd

2.  RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subamssielection and implementation of the actionarfoed
under this Call, in conformity with the Practicalii@e, which is applicable to the present call (ke on
the Internet at this address: http://ec.europaueopeaid/funding/about-calls-proposals/procedures-a
practical-guide-prag/practical-guide-grants_en).

2.1. ELIGIBILITY CRITERIA

3 Where a grant is financed by the European Dewedop Fund, any mention of European Union finanemgst be
understood as referring to European Developmend financing.
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There are three sets of eligibility criteria, raigtto:

(1) the actors:

Theapplicant, i.e. the entity submitting the application forth1(.1),

if any, its co-applicant(s) (where it _is_not specified otherwise the applicant rad_its co-
applicant(s) are hereinafter jointly referred as the "applicants") (2.1.1),

and, if any affiliated entity(ies) to the applicant and/or to a co-applicant(s). &;1.

(2) the actions:

Actions for which a grant may be awarded (2.1.4);

(3) the costs:

types of cost that may be taken into account itingethe amount of the grant (2.1.5).

‘ 2.1.1. Eligibility of applicants (i.e. applicant and co-applicant(s)) |

Applicant

(1) In order to be eligible for a grant, the appiit must:

be a legal person and,
be non-profit-making and,
be a civil society organisations, community baseghnisations and,

be established in Ghafl@r in a Member State of the European Union or Member State of
the European Economic Area (EEA) or of an accessiorofficial candidate country as
recognised by the EU or of a developing countrgecified by the Development Assistance
Committee of the Organisation for Economic Cooperat and Development
(OECD/DACY,and

be directly responsible for the preparation and agement of the action with the co-
applicant(s) and affiliated entity(ies), not actemgan intermediargnd

be able to demonstrate to have carried out aevith the field of development of the kind
covered by this programme.

(2) The potential applicant may not participatealls for proposals or be awarded grants if iniany of
the situations listed in Section 2.3.3 of the ReatGuide ;

Part A, section 3of the grant application form (ation by the applicant’), the applicant must
declare that the applicant himself, the co-applicrand affiliated entity(ies) are not in any bese
situations.

4 To be determined on the basis of the organisat&tatutes, which should demonstrate that it leentestablished
by an instrument governed by the national law ef ¢ountry concerned and that its head office stk in an
eligible country. In this respect, any legal entithiose statutes have been established in anothetrgacannot be
considered an eligible local organisation, everthié statutes are registered locally or a ‘Memoramdof
Understanding’ has been concluded.

5

See the link athttp://www.oecd.org
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The applicant may act individually or with co-amalnt(s).

If awarded the Grant contract, the applicant wéltbme the Beneficiary identified as the Coordinator
annex E3h1 (Special Conditions). The Coordinattineésmain interlocutor of the Contracting Authority
It represents and acts on behalf of any other cefi@ary (if any) and coordinate the design and
implementation of the Action.

Co-applicant(s)
A Ghanaian co-applicant is mandatory in all caskemthe applicants is non-Ghanaian applicants.

Co-applicant(s) participate in designing and impmatng the action, and the costs they incur are
eligible in the same way as those incurred by gieant.

Co-applicant(s) must satisfy the eligibility crigeas applicable to the applicant himself.
Co-applicant(s) must sign the Mandate in Part Biged of the grant application form.

If awarded the Grant contract, the co-applicanf(€dy) will become beneficiaries in the Action
(together with the Coordinator).

| 2.1.2. Affiliated entities
The applicant and its co-applicant(s) may act afthiated entity(ies)

Only the following entities may be considered as filiated entities to the applicant and/or to co-
applicant(s):

Only entities having a structural link with the &pants, in particular a legal or capital link.

This structural link encompasses mainly two notions

0] Control, as defined in Directive 2013/34/EU d¢me annual financial statements, consolidated
financial statements and related reports of cettgias of undertakings:

Entities affiliated to a beneficiary may hence be:

- Entities directly or indirectly controlled by thesmeficiary (daughter companies or first-tier
subsidiaries). They may also be entities controlgdan entity controlled by the beneficiary
(granddaughter companies or second-tier subsid)asied the same applies to further tiers of
control;

- Entities directly or indirectly controlling the beficiary (parent companies). Likewise, they
may be entities controlling an entity controllifigetbeneficiary;

- Entities under the same direct or indirect cortiothe beneficiary (sister companies).

(i)  Membership, i.e. the beneficiary is legallgfohed as a e.g. network, federation, associatiomhich
the proposed affiliated entities also participateéhe beneficiary participates in the same engtyg.(
network, federation, association) as the propofédied entities.

The structural link shall as a general rule beheeitimited to the action nor established for thke purpose
of its implementation. This means that the link Woexist independently of the award of the granshiould
exist before the call for proposals and remaindvatter the end of the action.

By way of exception, an entity may be consideredfitated to a beneficiary even if it has a stural link
specifically established for the sole purpose efithplementation of the action in the case of dleddsole
applicants” or “sole beneficiaries”. A sole appht or a sole beneficiary is an entity formed byesal
entities (a group of entities) which together complith the criteria for being awarded the grantr Fo
example, an association is formed by its members.
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What is not an affiliated entity?

The following are not considered entities affildite a beneficiary:

Entities that have entered into a (procurementtrach or subcontract with a beneficiary, act as
concessionaires or delegatees for public servares beneficiary,

Entities that receive financial support from thedigiary,

Entities that cooperate on a regular basis withlibeeficiary on the basis of a memorandum of
understanding or share some assets,

Entities that have signed a consortium agreemesfgruihe grant contract.

How to verify the existence of the required linkimihe beneficiary?

The affiliation resulting from control may in patilar be proved on the basis of the consolidatedwats of
the group of entities the beneficiary and its pggubaffiliates belong to.

The affiliation resulting from membership may inrti@ular be proved on the basis of the statutes or
equivalent act establishing the entity (networkiei@tion, association) which the beneficiary cdnts or
in which the beneficiary participates.

If the applicants are awarded a contract, theili@#d entity(ies) will not be become Beneficideg) of the
Action and signatory(ies) of the Contract. Howevtitrey will participate in the design and in the
implementation of the Action and the costs theyuin¢including those incurred for Implementation
Contracts and Financial Support to third partiegy e accepted as eligible costs, provided theypbom
with all the relevant rules already applicablelte Beneficiary(ies) under the Grant Contract.

Affiliated entity(ies) must satisfy the same eligjtly criteria as the applicant and the co-applifan They
must sign the affiliated entity(ies) statement antB section 5 of the grant application form.

2.1.3. Associates and Contractors |

The following entities are not applicant(s) norilaffed entity(ies) and do not have to sign the fidete" or
"affiliated entities' statement":

 Associates

Other organisations may be involved in the actiuch associates play a real role in the actionmayt not
receive funding from the grant, with the exceptdmper diem or travel costs. Associates do not haveeet
the eligibility criteria referred to in section 211 Associates must be mentioned in Part B sedich
‘Associates of the Applicant participating in thetdn’ — of the Grant Application Form.

e Contractors

The grant beneficiaries and their affiliated eatitare permitted to award contracts. Associatedfitinted
entity(ies) cannot be also contractors in the @toj€ontractors are subject to the procuremensrsét out
in Annex IV to the standard grant contract.

‘ 2.1.4. Eligible actions: actions for which an applicationmay be made

Definition:
An action is composed of a set of activities.
Duration

The initial planned duration of an action may netiewer thar24 monthsnor excee®6 months.
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Sectors or themes

Actions must fall under the themes and prioritiesatibed in section 1.2 of these guidelines (ohjestof
the programme and priority issues).

Location

Actions must take place in Ghana

Types of action

Priority will be given to actions that will contrilte to the achievement of the following results:

4 Increased theapacity of citizens at large and particularly women and gauttworks in conflict
mediation, negotiations and dialogue dreating a peaceful environment ahead of the 2016
elections and in resolving electoral and post elexal disputes.

A Promoting Dialogue involving civil society organiiea, Media, relevant Independent Constitutional
Bodies (National Media Commission, Electoral Consigs National Commission National
Commission for Civic Education) National Peace Gulurand traditional and religious leaders to
initiate and sustain mediation and conflict regolutprocesses and for more constructive and
responsible media coverage of political party ati¢is and electoral events.

A The promotion of issue-based (development agengalibical parties) politics in the political
discourse involving political parties/candidated &me electorate.

In line with Paris Declaration for aid effectiveseand the Accra Agenda for Action, subsidiarity and
complementarity with other interventions (supporteg the European Union, other organisations,
Development Partners or by Government of Ghana)ldize ensured. Overlaps and duplications of effort
or lack of coordination and harmonisation with otleemgoing projects or initiatives targeting the 201
Elections will be negatively considered in the emdibn process outlined in the section 2.3 of thesgnt
guidelines.

The following types of action are ineligible:

* actions concerned only or mainly with individualbaporships for participation or organisation in
workshops, seminars, conferences and congressewiamihg activities;

» actions concerned only or mainly with individuahetarships for studies or training courses;
» actions concerned only or mainly with sponsorshipplure research:
» actions which consist of capital expenditure, klgd, buildings, equipment and vehicles;

» actions which discriminate against individuals avups of people on grounds of their gender, sexual
orientation, religious beliefs or lack of them,their ethnic origin;

* actions supporting individual political parties.

* actions involving proselytism.

Types of activity

The types of activity which are eligible and may fweanced are those directly contributing to the
achievement of the objectives, priorities and nmainciples as per section 1.2 above.

Activities can include (non exhaustive list of exdes):

» Provide support for the coordination and harmoizadf peace initiatives in Ghana through the
creation of mechanisms for joint action, such &ning, peace interventions and monitoring;
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= Engaging political parties to promote a more paaaaid constructive attitude especially of youth
groups during elections;

= Development and implementation of civic and votiraation programs in Ghana;
= QOther similar activities that will help to achiethe above-mentioned objectives

Cooperation between constitutionally mandated tutsbns such as the National Peace Council, meatia a
civil society organisation is encouraged.

Financial support to third partl%s

Applicants may propose financial support to thiedties.

Applicants may propose financial support to thiattigs in order to help achieving the objectiveghsf
action.

The maximum amount of financial support per thiadtp is € 10.000.
Under this Call, financial support to third partreay not be the main purpose of the action.

In compliance with the present guidelines and rigtall any conditions or restrictions in this seatio
applicants should define mandatorily in section2df the grant application form:

() the objectives and results to be obtained wittfitiancial support

(i) the different types of activities eligible for fineial support, on the basis of a fixed list
(i) the types of persons or categories of persons whaghreceive financial support

(iv) the criteria for selecting these entities gndng the financial support

(v) the criteria for determining the exact amount n&ficial support for each third entity, and
(vi) the maximum amount which may be given.

In all events, the mandatory conditions set abovegiving financial support (points (i) to (vi)) & to be
strictly defined in the contract as to avoid anegreise of discretion.

Visibility

The Applicants must take all necessary steps tdiqus the fact that the European Union has findnoe
co-financed the Action. As far as possible, actitbrag are wholly or partially funded by the Europédnion
must incorporate information and communication\dtitis designed to raise the awareness of speaific

general audiences of the reasons for the actiontten®&U support for the action in the country qgioa
concerned, as well as the results and the impabissupport.

Applicants must comply with the objectives and pties and guarantee the visibility of the EU ficarg
(see the Communication and Visibility Manual for Edternal actions specified and published by the
European Commission http://ec.europa.eu/europeaid/work/visibility/index.htn).

Number of applications and grants per applicants

The applicantnay not submit more than one application(s) under thid foalProposals.
The applicant may not be awarded more than ong(gyamder this Call for Proposals.

The applicant may be a co-applicant or an affitiagatity in another application at the same time.

® These third parties are neither affiliated enigy) nor associates nor contractors.
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A co-applicant/affiliated entity may not submit redhan one application(s) under this Call for Pea@
A co-applicant/affiliated entity may not be awardadre than one grant(s) under this Call for Projsosa

A co-applicant/affiliated entity may be the appilicar an affiliated entity in another applicatianttae same
time.

2.1.5. Eligibility of costs: costs that can be included

Only ‘eligible costs’ can be covered by a grante Tategories of costs that are eligible and nagikad are
indicated below. The budget is both a cost estiraatean overall ceiling for ‘eligible costs’.

The reimbursement of eligible costs may be baseshgror a combination of the following forms:
— actual costs incurred by the Beneficiary(ies) difileied entity(ies)
— one or more simplified cost options.

Simplified cost options may take the form of:

— unit costs: covering all or certain specific categories ofjiddie costs which are clearly identified in
advance by reference to an amount per unit.

— lump sums: covering in_global terms all or certain specifidezpories of eligible costs which are
clearly identified in advance.

- flat-rate financing: covering specific categories of eligible costs whare clearly identified in
advance by applying a percentage fixed ex ante.

The amounts or rates have to be based on estinmsites objective data such as statistical data prodimer
objective means or with reference to certified oditable historical data of the applicants or tffdiated
entity(ies). The methods used to determine the atsonr rates of unit costs, lump sums or flat-ratest
comply with the criteria established in Annex Kdagspecially ensure that the costs correspong fairthe
actual costs incurred by the Grant Beneficiary(seg] affiliated entity(ies), are in line with theiccounting
practices, no profit is made and the costs arealietdy covered by other sources of funding (ndbtiou
funding). Refer to Annex K for directions and a ckiest of controls to assess the minimum necessary
conditions that provide reasonable assurance &atoeptance of the proposed amounts.

The applicant proposing this form of reimbursememist clearly indicate in worksheet no.1 of Annex B
each heading/item of eligible costs concernedhiy type of financing, i.e. add the reference ipiteéh
letters to "UNIT COST" (per month/flight etc), "LURBUM" or "FLAT RATE" in the Unit column. (see
example in Annex K)

Additionally in Annex B, in the second column of kksheet no.2, "Justification of the estimated cosés
each of the corresponding budget item or headieg@gplicant must:

— describe the information and methods used to estatiie amounts of unit costs, lump sums and/or
flat-rates, to which costs they refer, etc.

— clearly explain the formulas for calculation of fiveal eligible amourft

7 Examples:for staff costs: number of hours or defywork * hourly or daily rate pre-set accordirmgthe category of
personnel concerned;- for travel expenses: distamkm * pre-set cost of transport per km; numbkedays * daily
allowance pre-set according to the country;- farcsfic costs arising from the organization of aemv number of
participants at the event * pre-set total costgaeticipant etc.
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— identify the beneficiary who will use the simplifiecost option (in case of affiliated entity, spgcif
first the beneficiary), in order to verify the maxim amount per each beneficiary (which includes if
applicable simplified cost options of its affiligtentity(ies))

At contracting phase, the Contracting Authorityides whether to accept the proposed amounts & oate
the basis of the provisional budget submitted leyapplicant, by analysing factual data of grantsex out
by the applicant or of similar actions and by perfing checks established by Annex K.

The total amount of financing on the basis of sifigd cost options that can be authorised by the
Contracting Authority for any of the applicants iwidually (including simplified cost options proped by
their own affiliated entities) cannot exceed EUROBO (the indirect costs are not taken into acqount

Recommendations to award a grant are always subjelee condition that the checks preceding theisg

of the contract do not reveal problems requiringinges to the budget (such as arithmetical errors,
inaccuracies, unrealistic costs and ineligible £odthe checks may give rise to requests for aatibn and
may lead the Contracting Authority to impose maidifions or reductions to address such mistakes or
inaccuracies. It is not possible to increase tlamtgor the percentage of EU co-financing as a reduhese
corrections.

It is therefore in the applicant’s interest to pdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, castsst comply with the provisions of Article 14 ofeth
General Conditions to the Standard Grant Contseet Annex G of the Guidelines).

Contingency reserve

The budget may include a contingency reserve nmexkng 36 of the estimated direct eligible costs. It can
only be used with thprior written authorisation of the Contracting Authority.

Eligible indirect costs

The indirect costs incurred in carrying out théactinay be eligible for flat-rate funding, but ttwtal must
not exceed % of the estimated total eligible direct co$tslirect costs are eligible provided that they @b n
include costs assigned to another budget headitigeistandard grant contract. The applicant magdked
to justify the percentage requested before theraohis signed. However, once the flat rate has fized in
the special conditions of the standard grant coftreo supporting documents need to be provided.

If any of the applicants or affiliated entity(ig@s)in receipt of an operating grant financed by B it may
not claim indirect costs on its incurred costthin the proposed budget for the action.

Contributions in kind

Contributions in kind mean the provision of goodsservices to a Beneficiary(ies) or affiliated &fies)
free of charge by a third party. As contributionkind do not involve any expenditure for a Berafig(ies)
or affiliated entity(ies), they are not eligiblests.

Contributions in kind may not be treated as corftiag

However, if the description of the action as praabmcludes contributions in kind, the contribusdrave to
be made.

Ineligible costs

The following costs are not eligible:
— debts and debt service charges (interest);

— provisions for losses or potential future liabdgi
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— costs declared by the Beneficiary(ies) and finarimednother action or work programme receiving
a Union (including through EDF) grant;

— purchases of land or buildings, except where nacgs$sr the direct implementation of the action, in
which case ownership must be transferred to thed beneficiaries and/or local Beneficiary(ies), at
the latest at the end of the action;

— currency exchange losses;
— credit to third parties.

— salary costs of the personnel of national admiatistins

2.2. HOw TO APPLY AND THE PROCEDURES TO FOLLOW

— Phase 1, concept noteRegistration in PADOR is obligatory for an applicapplying for grants
above EUR 6000.

Registration is optional though strongly recommehifibe:
— An applicant applying for grants of EUR 600 or less;
— co-applicant(s) and affiliated entity(ies).

- Phase 2, full proposal:Registration in PADOR is obligatory for all pre-seed applicants, co-
applicant(s) and all their affiliated entity(ies).]

PADOR is an on-line database in which organisatiegsster and update their data regularly, throtgh
EuropeAid websitehttp://ec.europa.eu/europeaid/work/onlineserviGddpindex_en.htm

Before starting to register your organisation inO®IR, please read the ‘Quick guide’ on the webdtte.
explains the registration process.

It is strongly recommended to register in PADOR wleu start drafting your proposal and not to wiaiil
just before the deadline of submission.

On the paper version of the proposal you must giwer EuropeAid ID (EID). To get this ID, your
organisation must enter PADOR to register, save ‘aigth’ certain obligatory data (the fields shown i
orange on each screen) and the related documertsdstion 2.4).

However, if it is impossible for the organisati@anregister in PADOR, it must submit a justificatiproving

that this impossibility is general and beyond tbatol of the applicant and/or its affiliated epfies). In

such cases, the applicants and/or affiliated &gy concerned must complete the ‘PADOR off-linenf’

attached to these Guidelines and send it by thenissibn deadline, together with the applicationthe
address indicated in sections 2.2.2 and 2.2.6.régistration in PADOR will then be carried out thet
European Commission service in charge of the ©@alPfoposals. If, at a later stage, the organisatishes
to update its data itself, it will have to sendsacess request to the PADOR helpdesk.

All questions related to registration in PADOR sldobe addressed to the PADOR helpdeskeatopeaid-
pador@ec.europa.eu

8 Which corresponds to Sections 3 and 4 of PaffttBeoapplication form.
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2.2.1. Application forms

Applications must be submitted in accordance whig €oncept Note instructions in the Grant Applmati
Form annexed to these Guidelines (Annex A).

Applicants must apply in English. In the Conceptté&yaapplicants must only provide an estimate of the
amount of contribution requested from the ContractAuthority and an indicative percentage of that
contribution in relation to the total amount of tAetion. Only the applicants invited to submit dl fu
application in the second phase will be requiregresent a detailed budget. The elements outlingtid
Concept Note may not be modified by the applicarthe full application form. The EU contribution yna
not vary from the initial estimate by more than %0 Applicants are free to adapt the percentageoef c
financing required within the minimum and maximumaint and percentages of co-financing, as laid down
in these Guidelines in section 1.3. Own contrilngidy the applicants can be replaced by other dbnor
contributions at any time.

Any error or major discrepancy related to the poligted in the Concept Note instructions may leathe
rejection of the Concept Note.

Clarifications will only be requested when inforimoat provided is not sufficient to conduct an obijest
assessment.

Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form wiletaluated. It is therefore of utmost importanc this
document contains ALL relevant information concegiihe action. No additional annexes should be sent

2.2.2. Where and how to send Concept Notes

The Concept Note together with its relating Chestldind Declaration by the applicant (to be foun&ant
A sections 2 and 3f the grant application form) must be submittedine original and two copies in A4
size, each bound.

An electronic version of the Concept Note must dsosubmitted. A CD-Rom with the Concept Note in
electronic format will be included, along with tpaper version, in a sealed envelope as descrided be
The electronic file must contagxactly the sameapplication as the paper version enclosed.

Where applicants send several different Conceped@t allowed to do so by the Guidelines of thdl)Ca
each one must be sent separately.

The outer envelope must bear tleéerence number and the title of the call for propsals together with
the full name and address of the applicant, andvtitels ‘Not to be opened before the opening session

Concept Notes must be submitted in a sealed eredppegistered mail, private courier service ohbpd-
delivery (a signed and dated certificate of receifitbe given to the deliverer) to the addressbel

Postal address

Delegation of the European Union to Ghana
The Round House, 81 Cantonments Road, P.O. Box 95KPA, Accra

Address for hand delivery or by private courier serice

Delegation of the European Union to Ghana,
The Round House, 81 Cantonments Road
Accra.

Concept Notes sent by any other means (e.g. byrfdy e-mail) or delivered to other addresses hall
rejected.
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Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section 2 of the grant application form)._Incompéte concept notes may be rejected.

2.2.3. Deadline for submission of Applications |

The deadline for the submission of Concept NotdSif February 2015 as evidenced by the date of
dispatch, the postmark or the date of the depligitls the case of hand-deliveries, the deadloveréceipt
is at15:00 hours local time (Ghana)as evidenced by the signed and dated receipt Gamgept Note
submitted after the deadline will be rejected.

However, for reasons of administrative efficienitye Contracting Authority may reject any ConcepteNo
sent in due time but received after the effectiate af approval of the Concept Note evaluation (see
indicative calendar under section 2.5.2)

‘ 2.2.4. Further information about Concept Notes |
An information session on this Call for Proposaits be held on 1% January at 10:00.

Questions may be sent by e-mail [or by fax] norlt#ttan 21 days before the deadline for the subonissi
Concept Notes to the address(es) below, indicatiayly the reference of the Call for Proposals:

E-mail address:

Francesco.TORCOLI@eeas.europa.eu

Faustine-Kafui. AMEGAH@eeas.europa.eu

The Contracting Authority has no obligation to gd®vclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for submission of Concept Notes.

To ensure equal treatment of applicants, the CatimigaAuthority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iesgn action or specific activities.

Questions that may be relevant to other applicanggther with answers and other important noticelse
course of the evaluation procedure, will be pulgiisbn the EuropeAid website
https://webgate.ec.europa.eu/europeaid/onlinesesiindex.cfm?do=publi.welcomeas the need arises. It
is therefore advisable to consult the abovementiovebsite regularly in order to be informed of the
guestions and answers published.

All questions related to PADOR registration shooédaddressed to the PADOR help desk:

Europeaid-pador@ec.europa.eu

2.2.5.  Full Application forms

An applicant invited to submit a full applicatioorin following pre-selection of their Concept Noteishdo
so using Part B of the application form annexeth&se Guidelines (Annex A). Applicants should tkeap
strictly to the format of the application form afiitlin the paragraphs and pages in order.

The elements outlined in the Concept Note cannahbeified by the applicant in the full applicatiéarm.

The EU contribution may not vary from the initiagtienate by more than 20 %, although applicantdraee

to adapt the percentage of co-financing requirgtiwihe minimum and maximum amount and percentages
of co-financing, as laid down in these Guidelinader section 1.3.
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Applicants must submit their full applications lretsame language as their Concept Notes.

Please complete the full application form carefidlyd as clearly as possible so that it can be sades
properly.

Any error related to the points listed in the CHstKPart B, Section 7 of the Grant Applicatiomrfg or any
major inconsistency in the full application form.geif the amounts in the budget worksheets are
inconsistent) may lead to the rejection of the ipgibn.

Clarifications will only be requested when informoeat provided is unclear and thus prevents the @otitrg
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.

Please note that only the full application form &nmel published annexes which have to be fillecburdget,
logical framework) will be transmitted to the evalors (and assessors, if used). It is thereforetrmbst
importance that these documents contain ALL thesvasit information concerning the actiohlo
supplementary annexes should be sent.

2.2.6. Where and how to send Full Application forms |

Applications must be submitted in a sealed envelypeegistered mail, private courier service orhiayd-
delivery (a signed and dated certificate of receiifitbe given to the deliverer) to the addresohbel

Postal address
Delegation of the European Union to Ghana
The Round House, 81 Cantonments Road, P.O. Box 95KPA, Accra

Address for hand delivery or by private courier sewice
Delegation of the European Union to Ghana,

The Round House, 81 Cantonments Road

Accra.

Applications sent by any other means (e.g. by feoby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original &wd copies in A4 size, each bound. The full appiaa
form, budget and logical framework must also beptiad in electronic format (CD-Rom) in a separate a
single file (i.e. the full application form musttige split into several different files). The electic file must
containexactly the sameapplication as the paper version.

The Checklist (Section 7 of Part B of the grantl@pgtion form) and the Declaration by the applicant
(Section 8 of Part B of the grant application form)st be stapled separately and enclosed in thedape/

Where applicants send several different applicatignallowed to do so by the Guidelines of thelC&ach
one must be sent separately.

The outer envelope must bear teéerence number and the title of the Call for Propsals together with
the number and title of the lot, the full name auldiress of the applicant, and the words ‘Not tofened
before the opening session.

Applicants must verify that their application is complete using the checklist (Section 7 of Part B dhe
grant application form). Incomplete applications may be rejected.

2.2.7. Deadline for submission of Full Application forms
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The deadline for the submission of applicationd bdl indicated in the letter sent to the applicamt®se
application has been pre-selected.

However, for reasons of administrative efficienthye Contracting Authority may reject any applicatient
in due time but received after the date of appro¥dihe evaluation report for full applications ésedicative
calendar under Section 2.5.2

| 2.2.8.  Further information about Full Application forms |

Questions may be sent by e-mail no later than 3% Hefore the deadline for the submission of appbos
to the addresses listed below, indicating cledmtyreference of the Call for Proposals:

Francesco.TORCOLI@eeas.europa.eu

Faustine-Kafui. AMEGAH@eeas.europa.eu

The Contracting Authority has no obligation to pdwvclarifications to questions received after thase.
Replies will be given no later than 11 days betbeedeadline for the submission of applications.

To ensure equal treatment of applicants, the Calirtigh Authority cannot give a prior opinion on the
eligibility of applicants, affiliated entity(iespr an action.

No individual replies will be given to questionsAll questions and answers as well as other importan
notices to applicants during the course of the watan procedure, will be published on the website
https://webgate.ec.europa.eu/europeaid/online<ssiindex.cfm?do=publi.welcomieother websites>]. It

is therefore advisable to consult the abovemendiowebsite regularly in order to be informed of the
guestions and answers published.

2.3. EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @untracting Authority with the possible assistante
external assessors. All actions submitted by applecwill be assessed according to the followiegstand
criteria.

If the examination of the application reveals ttied proposed action does not meet the eligibilitiega
stated in paragraph 2.1, the application will jeated on this sole basis.
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(1) STEP 1: OPENING & ADMINISTRATIVE CHECKS AND CONCEPT NOTE
EVALUATION

The following will be assessed:

» Compliance with the submission deadline. If thedliea has not been met, the application will
automatically be rejected.

» The Concept Note satisfies all the criteria spediin points 1-5 of the Checklist : Section 2 aftP
A of the grant application form). If any of the texpted information is missing or is incorrect, the
application may be rejected on tisalebasis and the application will not be evaluatethtr.

The Concept Notes that pass the first adminiseativeck will be evaluated on the relevance andydesi
the proposed action.

The Concept Note will receive an overall score a0 using the breakdown in the evaluation gritblwe
The evaluation will also check on compliance with instructions on the Concept Note, which canbed
in Part A of the Application Form.

The evaluation criteria are divided into headingd aubheadings. Each subheading will be given eesco
between 1 and 5 as follows: 1 = very poor; 2 = p8aer adequate; 4 = good; 5 = very good.

Scores

1. Relevance of the action Sub-score 30

1.1 How relevant is the proposal to the objectived priorities of the Call for ProposalsP* 5x2**

1.2 How relevant to the particular needs and camgs of the target country(ies) or 5x2*
region(s) is the proposal (including synergy withes EU initiatives and avoidance pf
duplication)?

1.3 How clearly defined and strategically choses thiose involved (final beneficiaries, 5
target groups)? Have their needs been clearly egfand does the proposal address
them appropriately?

1.4 Does the proposal contain specific added-valeenents, such as environmental 5
issues, promotion of gender equality and equal dppties, needs of disabled
people, rights of minorities and rights of indigaegeoples, or innovation and best
practices

Additional elements to be considered

« implement piloting and innovative initiatives withe potential of replicatio
on a greater scale;

=

« Encourage different types of partnership betweererand less experienced
NGOs and CBOs to facilitate capacity spin-offs;

* Where possible, strengthen CSOs' interventiothe dialogue process wit
Independent Constitutional Bodies , media, tradéaloand religious leader
National Peace Council and local authorities.

2. Design of the action Sub-score | 20
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2.1 How coherent is the overall design of the atio 5x2**

In particular, does it reflect the analysis of @reblems involved, take into account
external factors and relevant stakeholders?

2.2 Is the action feasible and consistent in r@hatd the objectives and expected results? 5x2#¢

TOTAL SCORE 50

* Note: A score of 5 (very good) will only be alkted if the proposal specifically addresses moae the
required minimum number of priorities as indicatedSection 1.2 (Objectives of the programme) okthe
guidelines.

**these scores are multiplied by 2 because of tingoortance

Once all Concept Notes have been assessed, aillidbendrawn up with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes with a score deast 30 will be considered for pre-selection.

Secondly, the number of Concept Notes will be redyudaking account of the ranking, to the number of
Concept Notes whose total aggregate amount of seéegiecontributions is equal to 200% of the avadabl
budget for this Call for Proposals. The amounteafuested contributions of each concept note wilthdred

on the indicative financial envelopes for each lot.

After the evaluation of Concept Notes, the ConingcAuthority will send letters to all applicantadicating
whether their application was submitted by the deadinforming them of the reference number thayen
been allocated, whether the Concept Note was eeal@nd the results of that evaluation. The pleesed
applicants will subsequently be invited to subnit &pplications.
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STEP 2: EVALUATION OF THE FULL APPLICATION
Firstly, the following will be assessed:

» Compliance with the submission deadline. If thediea has not been met, the application will
automatically be rejected.

» The full application form satisfies all the criispecified in points 1-9 of the Checklist (Secfioof
Part B of the grant application form). If any okthequested information is missing or is incorrect,
the application may be rejected on thale basis and the application will not be evaluatethir.

The quality of the applications, including the ppepd budget and capacity of the applicants antiaédfil
entity(ies), will be evaluated using the evaluatboiteria in the evaluation grid below. There ave types of
evaluation criteria: selection and award criteria.

The selection criteriahelp to evaluate the applicant(s)'s and affiliatatity(ies)'s operational capacity and
the applicant's financial capacity and to ensuat ttiey:

* have stable and sufficient sources of finance tintam their activity throughout the proposed
action and, where appropriate, to participatedriunding;

* have the management capacity, professional compegeand qualifications required to successfully
complete the proposed action. This also applienyoaffiliated entity(ies) of the applicants.

The award criteria help to evaluate the quality of the applicatiamsdlation to the objectives and priorities,
and to award grants to projects which maximiseotrerall effectiveness of the Call for Proposalseyhelp
to select applications which the Contracting Autttyotan be confident will comply with its objectiveand
priorities. They cover the relevance of the actigs, consistency with the objectives of the Calt fo
Proposals, quality, expected impact, sustainalality cost-effectiveness.

Scoring:

The evaluation grid is divided into sections ands&gtions. Each subsection will be given a sconeden 1
and 5 as follows: 1 = very poor; 2 = poor; 3 = ad#g; 4 = good; 5 = very good.

Evaluation Grid

Section Maximum
Score
1. Financial and operational capacity 20

1.1 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient experience 5
of projectmanagement?

1.2 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient technidal 5
expertise? (especially knowledge of the issue®taduressed)

1.3 Do the applicants and, if applicable, theiiliated entity(ies) have sufficient 5
management capacity?
(Including staff, equipment and ability to handie budget for the action)?

1.4 Does the lead applicant have stable and seffiticgources of finance? 5

2. Relevance of the action 30

Score transferred from the Concept Note evaluation
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3. Effectiveness and feasibility of the action 20
3.1 Are the activities proposed appropriate, pecattiand consistent with the objectives and 5
expected results?
3.2 Is the action plan clear and feasible? 5
3.3 Does the proposal contain objectively verifalnldicators for the outcome of the actign? 5
Is any evaluation planned?
3.4 Is the co-applicant(s)'s and affiliated eni#g)'s level of involvement and participation|in 5
the action satisfactory?
4. Sustainability of the action 15
4.1 Is the action likely to have a tangible impagtits target groups? 5
4.2 Is the proposal likely to have multiplier eff®2 (Including scope for replication, 5
extension and information sharing.)
4.3 Are the expected results of the proposed astistainable?: 5
- financially (how will the activities be financed after the furglends?)
- institutionally (will structures allowing the activities to contiae in place at the end
of the action? Will there be local ‘ownership’ bketresults of the action?)
- at policy level (where applicabléyvhat will be the structural impact of the action —
e.g. will it lead to improved legislation, codescohduct, methods, etc?)
- environmentally (if applicablelwill the action have a negative/positive environiaé
impact?)
5. Budget and cost-effectiveness of the action 15
5.1 Are the activities appropriately reflectedhe budget? /5
5.2 Is the ratio between the estimated costs ametpected results satisfactory? /10
Maximum total score 100

Note on section 1. Financial and operational capaci

If the total score for section 1 is less than 1ihigo the application will be rejected. If the sedor at least

one of the subsections under section 1 is 1, thicagion will also be rejected.

Provisional selection

After the evaluation, a table will be drawn upifigtthe applications ranked according to their scand
within the limits of the funds available. In additi, a reserve list will be drawn up following thense
criteria to be used if more funds should becomdaiha during the validity period of the reservat li
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(2) STEP 3: VERIFICATION OF ELIGIBILITY OF THE APPLICAN TS AND
AFFILIATED ENTITY(IES)

The eligibility verification, based on the suppogidocuments requested by the Contracting Auth¢site
Section 2.4) will_only be performed for the applioas that have been provisionally selected acogrdd
their score and within the available financial dope.

» The Declaration by the applicant (Section 8 of Haithe grant application form) will be cross-
checked with the supporting documents provided ly applicant. Any missing supporting
document or any incoherence between the Declardtypnthe applicant and the supporting
documents may lead to the rejection of the appdinain that sole basis.

» The eligibility of applicants, the affiliated enfftes), and the action will be verified accordiigthe
criteria set out in Sections 2.1.1, 2.1.2 and 2.1.3

Any rejected application will be replaced by thextnbest placed application on the reserve list thls$
within the available financial envelope.
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2.4. SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED APPLI CATIONS

An applicant that has been provisionally selecteplaced on the reserve list will be informed iritimg by
the Contracting Authority. It will be requested sapply the following documents in order to allove th
Contracting Authority to verify the eligibility othe applicant, (if any) of the co-applicant(s) giicany) of
their affiliated entity(ies}

Supporting documents may/must be provided throlb®R, see Section 2.2

1.

The statutes or articles of association of theieapt, (if any) of each co-applicant(s) and (if poy
each affiliated entity(ie%?. Where the Contracting Authority has recognisedapplicant’s, or the co-
applicant(s)’s, or their affiliated entity(ies) digtbility for another call for proposals under tkame
budget line within 2 years before the deadline rizeipt of applications, it should be submitted,
instead of the statutes or articles of associgaotopy of the document proving their eligibilitya
former Call (e.g. a copy of the special conditiaisa grant contract received during the reference
period), unless a change in legal status has aatimrthe meantinfé. This obligation does not apply
to international organisations which have signedramework agreement with the European
Commission.

An external audit report produced by an approveditay certifying the applicant's accounts for the
last financial year available where the total antafrthe grant exceeds EUR 750 000 (EUR 100 000
for an operating grant). The external audit reortot required from (if any) the co-applicant(s)).

A copy of the applicant’s latest accounts (the iparid loss account and the balance sheet forate |
financial year for which the accounts have beerse:ddiz. A copy of the latest account is neither
required from (if any) the co-applicant(s) nor fréimany) affiliated entity(ies)).

Legal entity sheet (see annex D of these Guidglidesy completed and signed by each of the
applicants (i,e by the applicant and (if any) bgleao-applicant(s), accompanied by the justifying
documents requested there. If the applicants hiready signed a contract with the Contracting
Authority, instead of the legal entity sheet andpmsrting documents, the legal entity number may be
provided, unless a change in legal status occumrdte meantime.

A financial identification form of the applicantdhfrom co-applicant(s)) conforming to the model
attached at Annex E of these Guidelines, certiigdhe bank to which the payments will be made.
This bank should be located in the country wheee dpplicant is established. If the applicant has
already submitted a financial identification form the past for a contract where the European
Commission was in charge of the payments and istémdise the same bank account, a copy of the
previous financial identification form may be prded instead.

Where the requested supporting documents are tuddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewstg legible stamps, signatures and dates) ofsthe
originals. However, the Legal entity sheet andfithancial identification form must always be subwext in
original.

9 No supporting document will be requested for &pgibns for a grant not exceeding EUR 60000.

10 Where the applicant and/or a co-applicant(s)arah affiliated entity(ies) is a public body dezhby a law, a copy
of the said law must be provided.

11 To be inserted only where the eligibility comaliis have not changed from one call for proposathe other.

12 This obligation does not apply to natural pessaho have received a scholarship or that areoist meed in receipt
of direct support, nor to public bodies and tolin&ional organisations. It does not apply eithbewthe accounts
are in practice the same documents as the extaud#lreport already provided pursuant to Sectidn22
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Where such documents are not in one of the offlaiaguages of the European Unioniothe language of
the country where the action is implemented, astedion into of the relevant parts of these documsien
proving the applicant(s)'s eligibility, must beaatted for the purpose of analysing the application.

Where these documents are in an official langudgleeoEuropean Union other than the language ot#ile
for proposals it istrongly recommended, in order to facilitate the evaluattorprovide a translation of the
relevant parts of the documents, proving the appt& eligibility, into the language of the catirf
proposals.

If the abovementioned supporting documents ar@rtided before the deadline indicated in the retjto
supporting documents sent to the applicant by th&r@cting Authority, the application may be regett

After verifying the supporting documents, the Ewion Committee will make a final recommendation to
the Contracting Authority, which will decide on taward of grants.

NB : In the eventuality that the Contracting Autityris not satisfied with the strength, soliditynca
guarantee offered by the structural link betweea ohthe applicants and its affiliated entity, #nc
require the submission of the missing documentsnvatig for its conversion into co-applicant. If all
the missing documents for co-applicants are subdjithnd provided all necessary eligibility criteria
are fulfilled, the above mentioned entity becomes-applicant for all purposes. The applicant loas t
submit the application form revised accordingly.

2.5. NOTIFICATION OF THE CONTRACTING AUTHORITY 'S DECISION

2.5.1. Content of the decision

The applicants will be informed in writing of theofracting Authority’'s decision concerning their
application and, if rejected, the reasons for thgative decision.

An applicant believing that it has been harmed byeeor or irregularity during the award processyma
lodge a complaint. See further Section 2.4.15 efRractical Guide.

2.5.2. Indicative timetable

DATE TIME*
Information meeting (if any) 14" January 2014 10:00 AM
Deadline for requesting any clarifications from 22" January 2015
the Contracting Authority
Last date on which clarifications are issued by 2" February 2015
the Contracting Authority
Deadline for submission of: Concept Notes 13" February 2015 15:00
Information to applicants on opening, 5" March 2015 -
administrative checks and concept note
evaluation (Step 1)
Invitations to submit Full Application Form 20" March 2015 -
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Deadline for submission of Full Application 7" May 2015
Form

Information to applicants on the evaluation of 3% June 2015
the Full Application Form (Step 2)13

Notification of award (after the eligibility 25" June 2015 -
check) (Step 3)

Contract signature™ 25 July 2015 -

"Provisional date.All times are in the time zone of the country of tRontracting Authority.

This indicative timetable may be updated by thet@mting Authority during the procedure. In suclses
the updated timetable will be published on the Rakid web site
https://webgate.ec.europa.eu/europeaid/online<ssiindex.cfm?do=publi.welcome

Delegation website:

http://eeas.europa.eu/delegations/ghana/index nen.ht

2.6. CONDITIONS FOR IMPLEMENTATION AFTER THE CONTRACTING AUTHORITY 'S DECISION TO
AWARD A GRANT

Following the decision to award a grant, the Bemafy(ies) will be offered a contract based on the
Contracting Authority’s grant contract (see AnnexiGhese Guidelinég). By signing the application form
(Annex A of these Guidelines), the applicants agifemwarded a grant, to accept the contractuatiitimms

of the standard grant contract.

Implementation contracts

Where implementation of the action requires the éBierary(ies) and its affiliated entity(ies) (if gnto
award procurement contracts, those contracts neuatMarded in accordance with Annex IV to the stechda
grant contract.

2.7. EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entities, peesons who have powers of representation, deeisio
making or control over them, are informed that,udtichey be in one of the situations mentioned in:

13 Note that according to the financial regulationdirect management, applicants must be notifiedoutcome of the
evaluation of their applications within 6 month#idaing the submission deadline of the full apptioa. This time-
limit may be exceeded in exceptional cases, iniqadar for complex actions (including Multi-bendficy calls),
large number of proposals or in case of delaytatable to the applicants.

14 Note that according to the financial regulationdirect management the grant contract must geesi within 3
months following the notification of the award d&on. This time-limit may be exceeded in exceptiaases, in
particular for complex actions (including Multi-beficiary calls), large number of proposals or iseaf delays
attributable to the applicants

15 Complemented by the provisions in Annex e3hll ehat least one of the beneficiaries is an inteonati
organisation.

EIDHR 136-452 Elections Guidelines



- Commission Decision of 16.12.2008 on the Early WayrSystem (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

- Commission Regulation of 17.12.2008 on the CenEzatlusion Database (CED) (OJ L344,
20.12.2008, p.12),

their personal details (name, given name (if nafpeason), address, legal form and name and giaemerof
the persons with powers of representation, decisiaking or control (if legal person)) may be regist in
the EWS only or both in the EWS and CED, and comoated to the persons and entities listed in the
above-mentioned Decision and Regulation, in refatiothe award or the execution of a grant agreémen
decision.]
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3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

Annex A:  Grant Application Form (Word format)
Annex B:  Budget (Excel format)

Annex C: Logical Framework (Excel format)
Annex D:  Legal Entity Shett

Annex E:  Financial identification form

Annex F:  PADOR off Line Forf{

DOCUMENTS FOR INFORMATION
Annex G: Standard Grant Contract

- Annex Il:  General conditions

- Annex IV: contract award procedures

- Annex V: standard request for payment

- Annex VI: model narrative and financial report

-Annex VII:  model report of factual findings andres of reference for an expenditure verification of
an EU financed grant contract for external action

-Annex VIII: model financial guarantee

-Annex IX: standard template for transfer of owhgrf assets

Annex H: Daily allowance rates (Per diem), avaidadl the following address:
http://ec.europa.eu/europeaid/funding/about-caihster/procedures-and-practical-guide-
prag/diems_en

Annex K:  Guidelines and Checklist for assessingdgg@ui@nd Simplified cost options.

ANNEX J: Information on the tax regime applicaldegrant contracts signed under the call.

Useful links:

Project Cycle Management Guidelinesttp://ec.europa.eu/europeaid/aid-delivery-methaodgect-cycle-
management-guidelines-vol-1_en

The implementation of grant contracts - A Users' Gide:
http://ec.europa.eu/europeaid/companion/welcoméndale=en

Financial Toolkit

http://ec.europa.eu/europeaid/financial-managerweikit-recipients-eu-funds-external-actions_en

16 Only applicable where the European CommissidhasContracting Authority or will make the paymenider the
contracts to be signed.

17 http://ec.europa.eu/europeaid/pador-line-form_@nly applicable in calls under direct manage memtne
PADOR is used.
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