2.3.2

RULES RELATING TO LOCAL ASSISTANTS AND SERVICE PROVIDERS

BUREAU DECISION
OF 6 MAY 2009"

Article 1 — Essential details in an employment contract with a local assistant

1. Respecting the applicable national law, an employment contract concluded between the local
assistant and the Member shall include the following details so that it may be classified as a local
assistance contract:

information to enable verification of the local assistant's identity,

length of contract,

a summary job description,

place(s) of work,

working hours (full-time/part-time),

the gross monthly salary of the assistant and any other financial entitlements, holiday
pay, end-of-year bonus and arrangements for mission expenses,

provision of a monthly pay slip,

arrangements governing annual leave, including the length thereof,

arrangements governing termination of contract, including the period of notice,

a clause specifying the national law governing the employment contract,

national social security scheme of which the local assistant is (or will be) a member,
a clause stating explicitly that the European Parliament may not be deemed to be a
party to the employment contract’.

2. In respect of matters for which it makes no provision, the contract shall make reference to the
applicable national law.

Article 2 — Essential details in a service contract

1. A service contract shall include the following details so that it may be classified as a local
assistance contract:

the identity and legal status of the service provider,

the length of the contract,

a description of the services to be provided,

the place(s) where services are to be provided,

the price (including VAT, where appropriate),

a clause specifying the national law governing the service contract,

the service provider's obligation to comply with the law applicable to him’,

the service provider's VAT registration number and business registration number (or
relevant legal basis for exemption from the obligation to be so registered).

a clause expressly stating that the European Parliament may not be deemed to be a
party to the service contract.

' As amended by the Bureau decision of 19 October 2009.

% The EP may thus not be deemed liable for any action or omission by any of the parties to the contract which may lead
to a claim for breach of contract or any other claim in law or otherwise.

? i.e. in respect of taxes and social security contributions
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