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EUROPEAN COMMISSION
OFFICE FOR THE ADMINISTRATION AND PAYMENT OF INDIVIDUAL ENTITLEMENTS (PMO)
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:* * *: The Head of Service

Brussels,
Ms Elena SANCHEZ
Résidence Palace, International Press Centre
Rue de la Loi 155
1040 Brussels
Belgium
ask+request-15901-f03f8ble@asktheeu.org

Subject: Your application for access to documents under Regulation (EC) No

1049/2001
Ref.: EASE 2025/2676

Dear Ms SANCHEZ,

We refer to your request for access to documents, registered on 14 May 2025 under the above mentioned
reference number.

You request access to documents containing the following information: “Under the right of access to
documents enshrined in the EU treaties, and as developed in Regulation (EC) No 1049/2001 and the
Aarhus Directive 2003/4/EC, | am requesting access to documents containing information on business
trips and travel costs covered by third parties since September 2024. This request concerns the Directors-
General, Commissioners, and the President of the Commission.

Specifically, I am requesting information on:

- The place of origin and destination of each trip;

- The exact dates and duration of each trip;

- The official position of staff members involved;

- Any additional relevant information, including possible miscellaneous costs.”

Your request for access to the above-mentioned documents has been attributed to the Office for the
Administration and Payment of Individual Entitlements (PMO), which deals with the financial
entitlements of staff members of the European Commission (‘the Commission’), including the
reimbursement of mission expenses.

Firstly, as regards the part of your request concerning Directors-General, | would like to inform you that
the PMO has carried out a search for the documents requested. Following this search, the PMO has
identified the following document as falling within the scope of your request:

— List of business trips performed by Directors-General from 092024 partially covered by third parties
The PMO is pleased to inform you that full access can be granted to the identified document.

You will find the document attached to this decision.

The document is extracted from MIPS database using normal search tools available to the Commission.
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The Court of Justice stated that ‘all information which can be extracted from an electronic database by
general use through preprogrammed search tools, even if that information has not previously been
displayed in that form or ever been the subject matter of a search by the staff of the institutions, must be
regarded as an existing document?’.

The effort required to the institution must be comparable to a normal or routine search in the database
concerned, carried out using the search tools available to the Commission in respect of that database
enabling them to perform standardised operations easily in order to display the information. A substantial
investment on its part is, in general, not required in that context?.

In addition, the Commission would like to stress that, as a rule, costs of staff members’ business travels
are almost always covered by the EU budget. However, under specific conditions and the rules applicable
until March 2023, some, or part of these expenses, which would otherwise have been paid entirely from
the EU budget, could be covered by third parties (notably organisers of events attended by mission
performers).

Moreover, please note that the Commission strengthened the rules applicable to business travels paid for
by the organisers or third parties in March 2023 (Ares(2023)1638501). In line with the new instructions,
Directors-General and Heads of Service must always demonstrably consult the Head of Cabinet of the
Commissioner of their policy area, when signing off on their own business travels, if costs are covered
partially or in full by third parties. Third parties’ contributions to business travel costs may be only
accepted from the EU Member States, EEA and EFTA countries, international organisations, or fora, such
as the UN, G20/G7, as well as from public and private universities, when the business travel is for
academic purposes.

This note is not publicly available, and it is out of scope of the present access to documents request. Should
you be interested to get access, you can submit a new initial request under Regulation (EC) No 1049/2001.

Secondly, as regards the part of your request concerning Commissioners, and the President of the
Commission, | would like to inform you that, in accordance with the Article 6 (2) of the Code of Conduct
for the Members of the European Commission (“Code of Conduct”)®, members of the Commission have
the obligation to conduct missions in compliance in particular with the rules set out in Annex 2, the rules
in the Financial Regulation, the internal rules on the implementation of the general budget of the European
Union and the Guide to Missions.

“A mission is defined as a travel in the exercise of his or her duties by a Member away from the
Commission's place of work™, “solely in the interests of the service, on the instructions of a line manager

or the appointing authority”®.

In addition, Article 6 (2) of the Code of Conduct provides that “[flor reasons of transparency, the
Commission will publish an overview of mission expenses per Member every two months covering all
missions undertaken unless publication of this information would undermine the protection of the public
interest as regards public security, defence and military matters, international relations or the financial,
monetary or economic policy of the Union or a Member State.”

The Code of Conduct entered into force on 1 February 2018. Accordingly, since 28 February 2018,
information pertaining to the mission costs of the Members of the Commission has been proactively
published every two months. For example, you will find the information pertaining to the mission

1 Judgment of the Court of 11 January 2017, Typke v Commission, C-491/15 P, , EU:C:2017:5, paragraph 37.

2 Judgment of the Court of 11 January 2017, Typke v Commission, C-491/15 P, , EU:C:2017:5, paragraph 36 and 47.
3 Commission decision of the of 31 January 2018 on a Code of Conduct for the Members of the European Commission
EUR-Lex - 32018D0221(02) - EN - EUR-Lex (europa.eu)

4 Article 6 (2) Code of Conduct

> Section 1.1., Guide to missions and authorised travel, of 27/09/2017, accompanying the Commission Decision on the
general provisions for implementing Articles 11, 12 and 13 of Annex VI to the Staff Regulations of Officials (mission
expenses) and on authorised travel
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expenses of President von der Leyen on the web page of the Commission under the tabs: The President
- Ursula von der Leyen-> Transparency = Missions of President von der Leyen®.

Under the transparency tab of the President or the Commissioner concerned, you will find information on
the purpose of the trip, the destination, the dates of the trip and the mission costs (including travel costs).
You can export an excel file of all the missions carried out by the President and the Commissioners and/or
have information concerning one mission in particular.

If you are interested in a specific mission that has not been published yet, please note that in the upcoming
weeks, the Commission services will update the transparency page with the latest completed missions.

You may reuse public documents, which have been produced by the European Commission or by public and
private entities on its behalf based on the Commission Decision on the reuse of Commission documents. You
may reuse the documents disclosed free of charge and for non-commercial and commercial purposes
provided that the source is acknowledged and that you do not distort the original meaning or message of the
documents. Please note that the Commission does not assume liability stemming from the reuse.

In accordance with Article 7(2) of Regulation 1049/2001, you are entitled to make a confirmatory application
requesting the Commission to review this position.

Such a confirmatory application should be addressed, to the Secretariat-General of the Commission within
15 working days upon receipt of this letter. You can submit it in one of the following ways:

by asking for a review via your portal” account (available only for initial requests submitted via the portal
account),

or by mail:

European Commission

Secretariat-General

Transparency, Document Management & Access to Documents (SG.C.1)
BERL 7/076

B-1049 Brussels

or by email to: sg-acc-doc@ec.europa.eu

Christian LEVASSEUR

6 https://ec.europa.eu/transparencyinitiative/meetings/mission.do?host=a2c7c963-a9ad-4c47-aa73-4bb46b06dd5d
7 https://www.ec.europa.eu/transparency/documents-request

Electronically signed on 07/07/2025 18:36 (UTC+02) in accprdance with Article 11 of Commission Decision (EU) 2021/2121
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